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SECTION 000002 - PROJECT DIRECTORY

OWNER: Suffolk Public Schools
100 N Main Street 
Suffolk, VA 23434
Director of Facilities and Planning:  Terry Napier
Phone: (757) 934-6206

ARCHITECT: RRMM Architects
1317 Executive Boulevard, Suite 200
Chesapeake, Virginia 23320
Project Manager:  Larry Simerson, Architect
Principal-in-Charge:  Jeffrey A. Harris, Architect
Phone: (757) 622-2828

CIVIL ENGINEER: MSA, P.C. 

5033 Rouse Drive

Virginia Beach, Virginia 23462
Project Manager:  Greg Hayes
Phone: (757) 490-9264

ELECTRICAL ENGINEER: Thompson Consulting Engineers
22 Enterprise Parkway
Hampton, Virginia 23666
Project Manager:  David Cokley  
Phone: (757) 599-4415

END OF SECTION 000002
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INVITATION FOR BID # 1894-B

Date: April 29, 2025

Owner: Suffolk City School Board 

User: Suffolk Public Schools

Architect: RRMM Architects

Project: Northern Shores Elementary School Portable Classroom Relocation 

Suffolk Public Schools IFB #1894-B

Suffolk Public Schools is soliciting lump sum, sealed bids for the Northern Shores Elementary School 

Portable Classroom Relocation.  The project is located at 6701 Respass Beach Rd., Suffolk, Virginia 

23435.  The project scope of work includes but is not limited to the relocation of seven (7) of the 

existing thirteen (13) portable classroom units on the same site. Two of the existing portable units will 

remain in place, two (2) damaged portables will be removed and disposed of off-site. Successful 

Bidder will be required to examine the remaining existing portable units thoroughly to determine 

which seven (7) of the remaining nine (9) units are suitable for relocation. The Work also includes 

demolition, salvage and reuse of existing walkway/stair system work in the new portable unit 

location. In addition, the work also includes working with Dominion Energy and providing 

connection of power service to the relocated portable classroom units as well as providing data and 

fire alarm service to the portable classroom units from point of origin within the existing building, all 

as indicated in the Construction Documents.   

All bids must be submitted in a sealed envelope or package clearly marked �IFB #1894-B Northern 

Shores Elementary School Portable Classroom Relocation�, including the due date and time. 

All bids shall be received in the Purchasing Office, on or before 2:00 PM., Tuesday, May 20, 2025 

and delivered to: 

Linda Bates, NIGP-CPP, VCO, VCA

Coordinator of Purchasing

Department of Purchasing

Suffolk Public Schools

100 North Main Street (entrance @ rear of building)

Suffolk, Virginia 23434

Bids shall be publicly opened and read aloud at the above stated date, time and location. Any bid 

received after the time designated above will be returned unopened. 

Any award resulting from this solicitation will be issued to the successful offeror in writing and will 

be posted on the Suffolk Public School Bid Board located at 100 North Main Street, Suffolk, Virginia 

23434 and the Suffolk Public Schools website.

A mandatory Pre-Bid Conference will be held on Tuesday, May 6, 2025, at 3:30 p.m. at the 

project site.  Bidders are required to attend. All prospective Bidders must check-in at the Main 

Entry security checkpoint; a form of identification is required.
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A bid bond is required. Procedures for submitting a bid, claiming an error, withdrawal of bids, and 

other pertinent information are contained in the contract documents.  The procedure for withdrawal of 

bids shall be in accordance with the Instructions to Bidders and Section 2.2-4330, Code of Virginia.   

Bidders shall be required to comply with the provisions of Section 2.2-4311, Code of Virginia, in 

regard to nondiscrimination in employment. The owner reserves the right to reject any or all bids. 

This procurement is being conducted in compliance and under the laws found in the Virginia Public 

Procurement Act.  Any mention of brand names is to denote the quality in which the public body is 

looking to obtain.  Substitutions will be allowed with pre-authorization.  

The last day to submit pre-bid questions shall be 5:00 PM on May 13, 2025.

Questions, in writing, may be directed to: Larry Simerson of RRMM Architects at 1317 Executive 
Boulevard, Suite 200, Chesapeake, Virginia 23320, Phone (757) 622-2828, Email:  
lsimerson@rrmm.com with a copy to Linda Bates at lindabates@spsk12.net.

Construction Documents, including Project Specifications and Drawings, will be available 

electronically for download beginning April 30, 2025, from: eVA - Virginia's eProcurement 

Marketplace 

Bidder's attention is directed to the requirements of Title 54, Chapter 7, of the Code of Virginia 

pertaining to registration of Contractors.   Suffolk Public Schools is an Equal Opportunity Employer. 

END OF INVITATION FOR BID
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SECTION 000115 - INDEX OF DRAWING SHEETS

SHEET NUMBER SHEET TITLE

GENERAL

PCRA-1 COVER SHEET / PROJECT SCOPE

ARCHITECTURAL

PCRA-2 ENLARGED PORTABLE RELOCATION PLAN

PCRA-3 MISCELLANEOUS DETAILS

CIVIL 

PCRC-1 PORTABLE CLASSROOM RELOCATION

ELECTRICAL 

PCRE-1 ELECTRICAL LEGEND, ABBREVIATIONS AND NOTES

PCRE-2 ELECTRICAL SPECIFICATIONS

PCRE-3 ELECTRICAL SPECIFICATIONS (CONT.)

PCRE-4 ELECTRICAL SITE PLAN � DEMOLITION & NOTES

PCRE-5 PARTIAL EXISTING FLOOR PLAN � DEMOLITION & NEW WORK NOTES

PCRE-6 ELECTRICAL SITE PLAN �NEW WORK & NOTES

PCRE-7 POWER RISER DIAGRAM, NOTES & DETAILS

END OF SECTION 000115
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SECTION 000200 - INSTRUCTIONS TO BIDDERS

1. DRAWINGS AND SPECIFICATIONS:

Construction Documents, including Project Specifications and Drawings, will be available 

electronically for download beginning April 30, 2025 from: eVA - Virginia's eProcurement 
Marketplace.  Should the specifications of conditions fail to exist in this document, the 
Code of Virginia shall dictate those terms.   

2. BIDS:

Before submitting a bid, each bidder shall carefully examine the drawings, specifications and other 
Contract Documents; read and understand the bidding documents and his bid; shall visit the site of 
the work; shall fully inform himself as to all existing conditions and limitations; and shall include 
in the bid the cost of all labor, supervision, items, materials, systems, and equipment described and 
included in the Contract Documents without exceptions.

3. CONTRACT AND BONDS

Each bid shall be accompanied by a bid security in the form of a Bid Bond, a cashier�s check, or a 
certified check in the amount of five percent (5%) of the total bid, made payable to the Suffolk 
City School Board. This Bid Bond, cashier�s check, or certified check pledges that the bidder will 
enter into a Contract with the Owner on the terms stated in the Bid and will furnish bonds covering 
faithful performance of the Contract and payment of all obligations arising there under. Should the 
bidder refuse to enter into such a Contract or fail to furnish such bonds, the amount of the bid 
security shall be forfeited to the Owner as liquidated damages, not as a penalty.

Surety Bonds shall be written on AIA Document A310, Bid Bond, and the attorney-in-fact who 
executes the bond on behalf of the surety shall affix to the bond a certified and current copy of the 
power of attorney.

All bonds shall be written by sureties or insurance companies licensed to do business in the 
Commonwealth of Virginia. Other bid bond forms will be acceptable if in the same format as AIA 
Document A310, Bid Bond.

The Contract agreement will be on a form similar to that which is bound in the specifications. The 
completion date of construction shall be as indicated in the bid document. The successful bidder, 
simultaneously with the execution of the Contract agreement, shall be required to furnish a 
performance bond and a payment bond in an amount equal to one hundred percent (100%) of the 
Contract price, said bonds shall be secured from a surety company licensed to do business in the 
Commonwealth of Virginia and acceptable to the Suffolk City School Board.

4. QUALIFICATION OF CONTRACTORS

Each bidder shall submit with the bid a completed Contractors Qualification Statement using AIA 
Document A305, 2020 Edition and associated Exhibits A-E (copies are included after the 
Supplementary General Conditions).  

Bidders are required to submit with the bid evidence of proper and current certificates of 
contractors� registration in Virginia.   
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5. LISTING OF SUBCONTRACTORS

The experience and responsibility of subcontractors may have bearing on the choice of a 
contractor by the Owner.

If required by the Owner, the apparent two low bidders for each project, shall deliver to the Owner 
within seventy-two (72) hours (not including Saturday, Sunday or State Holidays) for review the 
following information:

a. Provide a list of the work to be performed by the bidder with his own forces.
b. Provide the proprietary names and the suppliers of the principal parts (items, systems, 

materials, and equipment) proposed for the work. 
c. Provide a list of the names of the subcontractors to be employed for each of the principal 

parts of the work, copies of their agreements, and their corresponding dollar amounts.
d. Provide a list of references and/or past projects for individual subcontractors performing a 

principal part of the work. This requirement applies to subcontractors at any tier.

Principal part shall mean a subcontract dollar value in excess of $10,000.00. 

The bidder will be required to establish the reliability and responsibility of the proposed 
subcontractors, manufacturers, and suppliers who shall furnish and perform the work described in 
the specifications to the satisfaction of the Architect and the Owner. 

These lists shall be binding upon the Contractor; however, the Owner has the right to reject any or 
all subcontractors which the Architect and the Owner determines to be unqualified to do the work. 
Owner may withhold awarding a contract to any particular bidder if the Owner considers one or 
more of the proposed contractors to be unqualified.
 

6. INTERPRETATIONS OF PLANS AND SPECIFICATIONS

If any person contemplating the submission of a bid for the proposed Contract is in doubt as to the 
true meaning of any part of the drawings, specifications or other proposed contract documents, 
he/she may submit a written request to RRMM Architects, Attention: Larry Simerson, 1317 
Executive Blvd, Suite 200, Chesapeake, VA, 23320; telephone number (757) 622-2828. The 

request must be submitted on the project Pre-Bid question form and e-mailed to all of the 

addresses indicated on the form.  The Pre-Bid Question Form is included after the 
Supplementary General Conditions for use by bidders when submitting questions. Questions 

submitted in any other format will not receive a response.  Requests must be in writing and 
received no later than seven (7) working days prior to the date of the bid opening, for an 
interpretation thereof. The person submitting the request will be responsible for its prompt 
delivery. Any interpretation of the proposed documents will be made only by addendum. The 
Owner and the Architect will not be responsible for any other explanations or interpretations of the 
proposed documents.

7. ADDENDA OR BULLETINS

Addenda or bulletins will be issued on the eVA - Virginia's eProcurement Marketplace. Any 

addendum or bulletin issued during the time of bidding shall become part of the documents 
provided to the bidders for the preparation of the bid, shall be covered in the bid, and shall be mad
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e a part of the Contract.  No addenda will be issued later than four (4) days prior to the date for 
receipt of bids except an addendum, if necessary, postponing the date for receipt of bids or 
withdrawing the request for bids.  Awards shall be posted at the school division�s office and on the 
school division website.  

8. RIGHT TO NEGOTIATE

The Owner reserves the right to negotiate with the lowest responsive and responsible Bidder(s) to 
obtain a Contract price with funds available to the Owner whenever such low bid exceeds the 
Owner�s availability of funds for the work.

9. AWARD OF CONTRACT

The Owner intends to award this contract in writing to the lowest responsive and responsible 
bidder(s) provided the bids have been submitted in accordance with the requirements of the bid 
and contract documents, Virginia procurement regulations, is judged to be reasonable, and does 
not exceed the funds available.  The Notice of Award(s) will be posted on the Suffolk Public 
Schools Bid Board, located on the second floor of the School Board office, 100 North Main Street, 
Suffolk, VA 23434 and on the Suffolk Public Schools website.

The Owner reserves the right to award the project based on the lowest responsible Base Bid 
received and any combination of alternates thereof and, that the Owner determines to be in the best 
interest of the Owner. 

The Owner reserves the right to waive any informality in any bid or in the bidding. The accepted 
bidder(s) shall assist and cooperate with the Owner in preparing a formal Contract Agreement and 
within five (5) days following its presentation shall sign and deliver four (4) complete sets of 
Contract Agreement documents to the Owner, including but not limited to: the Agreement, the 
Performance Bond, Payment Bond, Hold Harmless Agreement, and all necessary Certificates of 
Insurance.

The successful bidder(s), upon failure or refusal to enter in the Contract and/or to furnish the 
required Performance Bond, Payment Bond, and other required documents within the time 
specified, shall pay to the Owner as liquidated damages, an amount equal to the bid guarantee 
deposited with the bid or a portion thereof equal to the difference between the bid security and the 
next highest acceptable bid.

10. TIME IS OF THE ESSENCE

Time is of the essence for this Contract.

11. RESPONSIBLE BIDDER

The Owner reserves the right to award the school project based on the lowest responsible Base Bid 
received or any combination thereof and, that the Owner determines to be in the best interest of the 
Owner. In determining the �lowest responsible bidder(s)� Suffolk Public Schools may consider the 
following:

a. Past performances of the contractor and subcontractors that indicate their ability to complete 
this project (includes organization, equipment available and any other indicators).
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b. Whether the bidder can perform the contract or provide the service promptly, or within the 
time specified, without delay.  

c. Quality of products used and adherence to bid specifications.
d. The sufficiency of financial resources and the ability of bidder to perform the contract.
e. The previous and existing compliance by the bidder with laws and ordinances.
f. The quality of performance of previous contracts or services.

 
In addition, the Owner reserves the right to reject any or all bids or to negotiate with the low 
bidder(s) in the case of insufficient funds.

12. COST BREAKDOWN

The Contractor shall, before starting his work, submit to the Owner and Architect the cost of 
various segments of the work according to construction activity, the total amount equaling the 
Contract price. This breakdown shall be used as the basis for the payment of estimates as stated in 
the Contract Documents.

13. RIGHT TO REJECT BIDS

The Owner reserves the right to reject any or all bids, in whole or in part; to waive informalities; 
and/or to delete items prior to making an award; whenever it may be deemed by the Owner to be 
in their best interest.

14. BID BOND OR CHECKS OF SUCCESSFUL BIDDERS

Bid Bond or Checks submitted by the successful bidder will be returned upon acceptance of the 
100% performance bond and separate 100% payment bond. Checks from other bidders, not 
previously forfeited, will be returned as soon as it is determined that the bids represented by the 
checks will receive no further consideration by the Owner. 

15. REVSIONS TO BID

Handwritten or typed notes on the envelope containing the bid will not be accepted as authorized 
modifications to the Bid Form included herein.  The bid amount indicated on the Bid Form will be 
the only data considered.

16. WITHDRAWAL OF BIDS

Bids may be withdrawn by written or telegraphic request received from bidders prior to the time 
fixed for the bid opening. Telegraphic requests must be received by the Owner in written form 
before the bid opening. Negligence on the part of the bidder in preparing the bid confers no right 
for the withdrawal of the bid after it has been opened except as permitted in Section 2.2-4330 of 
the Code of Virginia as outlined below.

A bidder may withdraw his bid from consideration if the price bid was substantially lower than the 
other bids due solely to a mistake in the bid, provided the bid was submitted in good faith, and the 
mistake was a clerical mistake as opposed to a judgment mistake, and was actually due to an 
unintentional arithmetic error or an unintentional omission of a quantity of work, labor or material 
made directly in the compilation of a bid, whereby the unintentional arithmetic error or 
unintentional omission can be clearly shown by objective evidence drawn from inspection of 
original work papers, documents and materials used in the preparation of the bid sought to be 
withdrawn.
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The bidder must give notice in writing of his claim of right to withdraw his bid within two (2) 
business days after the conclusion of the bid opening procedure.  This notice to the Owner must be 
accompanied with his original work papers, documents, and materials used in the preparation of 
the bid.  Such work papers shall be delivered to the Owner by the bidder in person or by registered 
mail.

Such mistake shall be proved only from the original work papers, documents, and materials 
delivered to the Owner as required herein.

Failure of bidder to submit his original work papers, documents, and materials used in the 
preparations of this bid at the time, date and place required, shall constitute a waiver of bidders� 
right to claim a mistake in his bid.

No bid shall be withdrawn under this section when the result would be the awarding of the 
Contract on another bid of the same bidder.

No bidder who is permitted to withdraw a bid shall for compensation, supply any material or labor 
to or perform any subcontract or other work agreement for the person or firm to whom the 
Contract is awarded or otherwise benefit directly or indirectly from the performance of the Project 
for which the withdrawn bid was submitted.

If the bid is withdrawn under authority of this section, the next lowest responsive and responsible 
bidder shall be deemed to be the low bidder on the Project.

When the procedure set forth in the paragraphs above is utilized, original work papers, documents, 
and materials used in the preparation of the bid must be submitted in an envelope or package 
separate and apart from the envelope containing the bid marked clearly as to the contents.

END OF INSTRUCTIONS TO BIDDERS
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IFB-1894-B, NORTHERN SHORES ELEMENTARY SCHOOL 

PORTABLE CLASSROOM RELOCATION

BID FORM

This bid is for the Northern Shores Elementary School Portable Classroom Relocation, IFB 

#1894-B for Suffolk Public Schools, Suffolk, VA

Each bidder shall submit their bid on this form.  Submit two (2) copies of this form completed and 
with original signatures.  

To: Linda Bates, NIGP-CPP, VCO, VCA BA

Coordinator of Purchasing

Department of Purchasing

Suffolk Public Schools

100 North Main Street

Suffolk, Virginia 23434  

From: ______________________________________________________
(Name)

______________________________________________________
(Address)

______________________________________________________

Having carefully examined the bid documents including the Invitation to Bid, Instructions to Bidders, 
Specifications, Drawings, Terms of Agreement and Addenda (if any) prepared by the architect, 
entitled: 

Northern Shores Elementary School Portable Classroom Relocation, IFB #1894-B, for Suffolk 

Public Schools, Suffolk, VA as well as the premises and conditions affecting the work, the 
undersigned proposes to furnish all labor, supervision, materials, equipment, and services necessary 
to perform all the work in accordance with the contract documents for the following lump sum 
amount. 

The Owner will consider any request made by the Contractor to extend the Contractor�s time 
for performance of the work and may grant reasonable time extensions when delays in the 
Contractor�s work performance are directly caused by supply chain delays, if the Contractor 
has provided the Owner with (i) reasonable notice in advance that its work is being impacted 
by supply chain delays; (ii) adequate verification to support the Contractor�s claim; and (iii)  
written certification that any delay in its performance of this Contract is beyond the 
Contractor�s control and not the result of actions or any failure to act by the Contractor.

BASE BID 

The Lump Sum Base Bid price for the entire work in this package, including any allowances and unit 
prices, completed within the time limits and in accordance with the contract documents is:
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___________________________________________________________________________ Dollars 
(Words)

( $ ____________________________________) . 
(Figures)

ADDENDA: 

The above stated bid is based on the Contract Documents and the following additional addenda issued 
subsequent to the release of the drawings and specifications for bids.  (List all addenda with dates, if 
issued.  If no addenda are issued, write the word �none�.) 

Addenda # _____ Date _____________ Addenda # _____ Date _____________ 

Addenda # _____ Date _____________ Addenda # _____ Date _____________

TIME OF COMPLETION:

Work at the site(s) shall commence within ten (10) working days following the execution of the 
contract or the Notice-To-Proceed.  The Owner anticipates the Award of these contract(s) or the 
issuance of the Notice-Of-Award on or before June 2, 2025.  The work shall be completed in a single 
phase of work for the project.  All work shall be substantially complete and finally complete as 
follows:

Substantial Completion August 1, 2025

100% Final Completion August 15, 2025

PROFIT AND OVERHEAD FOR CHANGE ORDERS:

Change Orders initiated per Article 9 of the General Conditions shall be executed on the basis of the 
cost of the work, plus a percentage of the work, according to the percentages indicated in Articles 
9.3.4.2.1 and 9.3.4.2.2 of the General Conditions. 

OTHER: 

If notified of the acceptance of this bid(s), the undersigned agrees to execute and deliver to the owner 
the Contract and Contractor�s Bonds within ten (10) calendar days from the date of notification and, 
to faithfully and properly complete the work with the best interest of the Owner, the safety of the 
public, and in accordance with first class workmanship.  

The undersigned agrees that the Owner may retain five percent (5%) of the Contract amount as 
specified in the Sample Agreement/Agreement.  

BID SECURITY:

Attached hereto is a cashiers check, certified check, or Bid Bond (AIA Document A310 or from a 
Surety Company authorized to do business in the Commonwealth of Virginia and acceptable to the 
Owner), none of which shall be less than five percent (5%) of the principle bid amount, and made 
payable to Suffolk City School Board.  
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The undersigned agrees, if awarded the Contract, to comply with all provisions regarding 
commencement, performance, completion, and acceptance of the work described in the above-
mentioned specifications and drawings, construction contract, and as stipulated in this proposal.  The 
undersigned further agrees, if awarded this contract, to execute and deliver Performance and Labor 
and Material Payment bonds each in an amount equal to one hundred percent (100%) of the Contract 
Price. In case of bidders failure to execute the Contract, provide a performance bond, or to commence 
the work, the check or bid bond shall be paid as liquidated damages for such failure; otherwise the 
check or bid bond accompanying the proposal will be returned to the Undersigned.  

LIQUIDATED DAMAGES: 

The Bidder acknowledges and agrees to the liquidated damages specified in the Sample 

Agreement/Agreement.  Bidder also acknowledges that time is of the essence and that work to be 
performed by others and/or use of the school is restrained by the timely completion of the work 
within this contract.

The Owner will consider any request made by the Contractor to extend the Contractor�s time for 
performance of the work and may grant time reasonable time extensions when delays in the 
Contractor�s work performance are directly caused by supply chain delays, if the Contractor has 
provided the Owner with (i) reasonable notice in advance that its work is being impacted by supply 
chain delays; (ii) adequate verification to support the Contractor�s claim; and (iii)  written 
certification that any delay in its performance of this Contract is beyond the Contractor�s control and 
not the result of actions or any failure to act by the Contractor.

BID FORM SIGNATURE(S):

The Undersigned declares that this firm is (check one):   

 A Corporation organized and existing under the laws of _____________________________.
 A Partnership consisting of ____________________________________________________.
 A sole Proprietorship. 
 Other _____________________________________________________________________.

Virginia State Corporation Commission ID #________________________________________

It is agreed, that the Undersigned has complied with and/or will comply with all requirements 
concerning licensing and with all other Local, State, and National laws and that no legal requirement 
has been, or will be, violated in making or accepting this proposal, in awarding the contract to him, 
and/or in the prosecution of the work required therein.  
The Undersigned declares that the person, or persons, signing this proposal is/are fully authorized to 
sign the proposal on behalf of the firm listed and to fully bind their firm listed to all the conditions 
and provisions thereof.  It is agreed that no person, persons, or company other that the firm listed 
below or as otherwise indicated hereinafter has any interest whatsoever in this proposal of the 
Contract that may be entered into as a result thereof and that in all respects the proposal is legal, fair, 
and submitted in good faith without collusion or fraud.  

Respectfully submitted this _______ day of _____________, 2025.  
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______________________________________________________
(Name of Firm)

______________________________________________________
(Address)

______________________________________________________ Affix Seal

Telephone (____)______________  Fax (____)________________

Email address __________________________________________

Registered Virginia Contractor #: _____________________ ( Please attach a copy of the registration)

By: _______________________________________________
(Signature)

Name: _______________________________________________
(Printed)

Title: _______________________________________________ Affix Seal

(Printed)

END OF BID FORM
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Sample Agreement

Suffolk City School Board

�Northern Shores Elementary School Portable Classroom Relocation, IFB # -1894-B�

THIS AGREEMENT, made and entered into this  day of _________, 2025 by and 

between the Suffolk City School Board, (hereinafter called the Owner), whose address is 100 N Main 
Street, Suffolk, VA  23434 and ________________________________________ (hereinafter called 
the Contractor), whose address is .

WITNESSETH: WHEREAS, the Owner intends to contract the construction of Northern Shores 

Elementary School Portable Classroom Relocation.  The project is located at 6701 Respass Beach 
Rd., Suffolk, Virginia 23435.

WHEREAS, the Contractor agrees to perform the work for the sum herein stated.

NOW THEREFORE, the Owner and the Contractor agree as set forth below. 

ARTICLE 1. SCOPE OF WORK

The work to be performed shall be in accordance with IFB #1894-B and all related Contract 
Documents prepared by RRMM Architects dated April 29, 2025, and entitled �Northern Shores 

Elementary School Portable Classroom Relocation, IFB # 1894-B�. The Contractor agrees to 
furnish all labor, materials, equipment and supervision to complete the work as required in the 
Contract Documents, which are hereby made a part of this contract by reference. It is understood and 
agreed by the parties hereto that all work shall be performed as required in IFB # 1894-B and related 
Contract Documents and shall be subject to inspection and approval by the Owner or its authorized 
representative. The relationship of the Contractor to the Owner hereunder is that of an independent 
Contractor. The Contract Documents are defined in the General Conditions and are incorporated 
herein by reference.

ARTICLE 2. TIME OF COMPLETION

The Contractor shall commence the work promptly upon the date established in the Notice of Award 
or Notice to Proceed.  The Contractor shall achieve all the times and dates shown on the bid form, 
which are incorporated herein by reference and made a part of this Contract as though fully set forth 
herein.  All work shall be completed as follows:

Substantial Completion August 1, 2025

100% Final Completion August 15, 2025

ARTICLE 3. CONTRACT SUM

The Owner agrees to pay, and the Contractor agrees to accept in full performance of this Contract, the 
sum of                , ($_________________________) which 
sum also includes: 
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A) The cost of a 100% Performance Bond and a 100% Payment Bond, said bonds having been 
posted by the Contractor pursuant to laws of the Commonwealth of Virginia. 

B) All work included in bid Addenda Number(s) ____________. 
C) All Deductive and Additive Bid Alternates accepted by the Owner, which include #�s: 

_________________________.

ARTICLE 4. PAYMENT

The Owner agrees to pay the Contractor as the work progresses, but not more frequently than once 
each month after the date of the Notice of Award or Notice to Proceed, and only after fully complying 
with the General Conditions and completion of an acceptable Certificate of Payment for the work 
performed during the preceding calendar month, ninety-five percent (95%) of the value of the labor 
performed and, subject to the requirements of the General Conditions, ninety-five percent (95%) of 
the value of materials furnished in place or on-site.

The Contractor shall supply such evidence of labor performed and materials furnished, as the Owner 
may desire, at time of request for the Certificate of Payment of account. Materials for which payment 
has been made cannot be removed from job site.

Retainage Reduction � Five percent (5%) of the earned amount shall be retained from each monthly 
payment until fifty percent (50%) of the dollar amount of the Contract has been earned. During the 
last fifty percent (50%) of the Contract, retainage may be reduced pursuant to applicable provisions of 
the General Conditions.

A payment clause that obligates a contractor on a construction contract to be liable for the entire 
amount owed to any subcontractor with which it contracts. Such Contractor shall not be liable for 
amounts otherwise reducible due to the subcontractor's noncompliance with the terms of the contract. 
However, in the event that the contractor withholds all or a part of the amount promised to the 
subcontractor under the contract, the contractor shall notify the subcontractor, in writing, of his 
intention to withhold all or a part of the subcontractor's payment with the reason for nonpayment. 
Payment by the party contracting with the contractor shall not be a condition precedent to payment to 
any lower-tier subcontractor, regardless of that contractor receiving payment for amounts owed to 
that contractor. Any provision in a contract contrary to this section shall be unenforceable.

ARTICLE 5. INDEBTEDNESS

Before final payment is made, the Contractor must submit evidence in the form of a final waiver of 
lien or claim to the Owner that all payrolls, materials bills, subcontracts and outstanding indebtedness 
in connection with the work have been paid or what arrangements have been made for their payment.

Payment will be made without unnecessary delay and after receipt of such evidence as mentioned 
above and final acceptance of the work by the Owner.



NORTHERN SHORES ELEMENTARY SCHOOL   
PORTABLE CLASSROOM RELOCATION 
SUFFOLK PUBLIC SCHOOLS 

 
  

RRMM PROJECT NO. 22238-00 

SAMPLE AGREEMENT SA - 3

ARTICLE 6. ADDITIONAL WORK

It is understood and agreed by the parties hereto that no money will be paid to the Contractor for any 
additional labor or materials furnished unless a new contract in writing or a modification hereto for 
such additional materials or labor has been executed by the Owner and Contractor. The Owner 
specifically reserves the right to modify or amend this Contract and the total sum due hereunder either 
by enlarging or restricting the scope of work.

ARTICLE 7. ACCEPTANCE

The work shall be inspected for acceptance by the Architect promptly upon receipt of notice from the 
Contractor that the work is complete and ready for inspection.

ARTICLE 8. DISPUTES PERTAINING TO PAYMENT FOR WORK

Should disputes arise regarding the value of any work done, or any work omitted, or of any extra 
work which said Contractor may be required to perform, or respecting any other elements involved in 
this Contract, said dispute shall be brought to the attention of the Program Manager who will 
endeavor to settle matters. If he/she is unsuccessful, the dispute will be brought to the attention of the 
Suffolk City School Board and their decision shall be final and conclusive.

ARTICLE 9. TERMINATION FOR BREACH, ETC.

If the Contractor shall be adjudged bankrupt, or if he should make a general assignment for the 
benefit of his creditors, or if a receiver should be appointed on account of his insolvency, or if he or 
any of his subcontractors violate any of the provisions of this Contract, the Owner may serve written 
notice upon him of its intention to terminate said Contract; and unless, within ten (10) days after the 
serving of such notice, such violation shall cease, the Owner then may take over the work and 
prosecute same to completion by contract or by any other method it may deem advisable for the 
account and at the expense of the Contractor. The Owner may take possession of and utilize in 
completing the work, such materials, equipment, and any other property belonging to the Contractor 
as may be on the site of the work and necessary therefore. The Owner may, at any time upon ten (10) 
days written notice to the Contractor, terminate (without prejudice to any right or remedy of the 
Owner) the whole or any portion of the work for the convenience of the Owner.

ARTICLE 10. OWNER�S RIGHT TO WITHHOLD CERTAIN AMOUNT AND MAKE 

APPLICATION THEREOF

The Owner may withhold from payment to the Contractor such an amount or amounts as, in the 
Owner�s sole judgment, may be necessary to pay just claims against the Contractor or any 
subcontractor for labor and services rendered and materials furnished in and about the work. The 
Owner may apply such withheld amounts on the payment of such claims in its sole discretion. In so 
doing, the Owner shall be deemed the agent of the Contractor and payments so made by the Owner 
shall be made by the Owner under the terms of the Contract and in good faith and no liability 
whatsoever shall attach to the Owner for having made such payments. Such payments may be made 
without prior determination by the Owner of the validity of any claim or claims.
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ARTICLE 11. LIABILITY AND INDEMNIFICATION

The Contractor agrees that it shall at all times protect and indemnify and save harmless, the Suffolk 
City School Board and all institutions, agencies, departments, authorities and instrumentalities of the 
School Board and any member of  the School Board or of their boards or commissions or any of the 
elected or appointed officers or any of their employees or authorized volunteers as described in the 
General Conditions of the project specifications which are included herein by reference, from any and 
all claims, damages of every kind and nature made, rendered or incurred by or in behalf of any person 
or corporation whatsoever, including the parties hereto and their employees that may arise, that occur 
or grow out of any acts, actions, work or other activity done by the said Contractor in the performance 
and execution of this Contract.
 
ARTICILE 12. SUBCONTRACTOR

No part of this Contract shall be sublet by the Contractor without prior written approval of the Owner.

ARTICLE 13. LIQUIDATED DAMAGES

Should the Contractor fail to Finally Complete the work on or before the Contract Completion Date 
for any and all completion dates, referred to in Article 2 hereof, the Contractor shall pay to the Owner 
the sum of $500.00 for each consecutive calendar day that terms of the Contract remain unfulfilled as 
defined in Article 9, Section 9.11 of the Supplementary General Conditions of the Construction 
Contract.  

The Owner will consider any request made by the Contractor to extend the Contractor�s time for 
performance of the work and may grant time reasonable time extensions when delays in the 
Contractor�s work performance are directly caused by supply chain delays, if the Contractor has 
provided the Owner with (i) reasonable notice in advance that its work is being impacted by supply 
chain delays; (ii) adequate verification to support the Contractor�s claim; and (iii)  written 
certification that any delay in its performance of this Contract is beyond the Contractor�s control and 
not the result of actions or any failure to act by the Contractor.

ARTICLE 14, NONDISCRIMINATION

During the performance of this contract, the contractor agrees as follows:
 
a. The contractor will not discriminate against any employee or applicant for 

employment because of race, religion, color, sex, national origin, age, disability, or 
any other basis prohibited by state law relating to discrimination in employment, 
except where there is a bona fide occupational qualification reasonably necessary to 
the normal operation of the contractor. The contractor agrees to post in conspicuous 
places, available to employees and applicants for employment, notices setting forth 
the provisions of this nondiscrimination clause.

b. The contractor, in all solicitations or advertisements for employees placed by or on 
behalf of the contractor, will state that such Contractor is an equal opportunity 
employer. 
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c. Notices, advertisements and solicitations placed in accordance with federal law, rule 
or regulation shall be deemed sufficient for the purpose of meeting the requirements 
of this section.

The contractor will include the provisions of the foregoing paragraphs a, b and c in every subcontract 
or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or 
vendor.
  
Suffolk Public Schools does not discriminate against faith-based organizations.

ARTICLE 15, DRUG FREE WORKPLACE

During the performance of this contract, the contractor agrees to:

a. Provide a drug-free workplace for the contractor�s employees,
b. Post in conspicuous places, available to employees and applicants for employment, a 

statement notifying employees that the unlawful manufacture, sale, distribution, 
dispensation, possession or use of a controlled substance or marijuana is prohibited in 
the contractor�s workplace and specifying the actions that will be taken against 
employees for violations of such prohibition,

c. State in all solicitations or advertisements for employees placed by or on behalf of 
the contractor that the contractor maintains a drug-free workplace,

d. Include the provisions of the foregoing clauses in every subcontract or purchase order 
of over $10, 000 so that the provisions will be binding upon each subcontractor or 
vendor.

ARTICLE 16, CONTRACTOR/EMPLOYEE BACKGROUND CERTIFICATION

Upon award, the contractor and any employee who will have direct contact with students shall 
provide certification that (i) he has not been convicted of a felony or any offense involving the sexual 
molestation or physical or sexual abuse or rape of a child; and (ii) whether he has been convicted of a 
crime of moral turpitude.

Any person making a materially false statement regarding such offense shall be guilty of a Class 1 
misdemeanor and, upon conviction, the fact of such conviction shall be grounds for the revocation of 
the contract to provide such services and, when relevant, the revocation of any license required to 
provide such services.  

ARTICLE 17, STATE CORPORATION COMMISSION ID NUMBER

In accordance with new registration requirements effective July 1, 2010, the Contractor shall include 
the identification number issued by the State Corporation Commission as proof of registration or 
justification for non-registration per the requirements in Section 13.1 or Title 50 of the Code of 
Virginia.

SCC ID #____________________________________________________________________
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ARTICLE 18, COMPLIANCE WITH FEDERAL IMMIGRATION LAW 

The Contractor shall not, during the performance of a contract knowingly employ an unauthorized 
alien as defined in the Federal Immigration Reform and Control Act of 1986.

SIGNATURE PAGES

IN WITNESS WHEREOF, the parties have caused the Agreement to be executed by the 
following duly authorized officials.

SUFFOLK CITY SCHOOL BOARD,
A Body Corporation

By: _________________________
      Chair

                                                          Suffolk City School Board

By: _________________________
      Superintendent

                                                                                     Suffolk City Public Schools

NOTARY CLAUSE

Commonwealth of Virginia

City/County________________________________________, to wit:  The following instrument was

Acknowledged before me this ________day of _____________________, 2025 by ______________
Name

____________________________________, ________________________________________, and
                  Name               Title

____________________________________, ________________________________________.
                  Name  Title

My commission expires:________________________

Notary Number:_______________________________
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__________________________________________
          Notary Public

Contractor

By: ____________________________________
        Signature

____________________________________
Print Name

____________________________________
Title

APPROVED AS TO FORM AND CONTENT:    
    

School Board Attorney
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SECTION 000800 - SUPPLEMENTAL CONDITIONS

The following Supplemental Conditions modify the "General Conditions of the Contract for 
Construction", AIA Document A201, Fifteenth Edition, 2007.  Where a portion of the 
General Conditions is modified or deleted by these Supplemental Conditions, the unaltered 
portions of the General Conditions shall remain in full force and effect.

ARTICLE 1; GENERAL PROVISIONS

1.2 CORRELATION AND INTENT OF THE CONTRACT DOCUMENTS

Add to 1.2 the following Clause 1.2.3.1:

1.2.3.1 Where on any drawings a portion of the Work is drawn out and the remainder is 
indicated in outline, the parts drawn out shall apply also to all other work.  Where details or 
conditions are indicated but started only, such details, or conditions shall be continued 
throughout the course or parts in which they occur and shall also apply to all other similar 
parts of the Work unless otherwise indicated or specifically noted.  On all Drawings, figures 
shall take precedence over measurements by scale, and scaling is done at the Contractor�s 
own risk.

ARTICLE 2; OWNER

2.1. GENERAL

Delete Subparagraph 2.1.2 in its entirety.

2.2   INFORMATION AND SERVICES REQUIRED OF THE OWNER

Delete Subparagraph 2.2.1 in its entirety.

Delete subparagraph 2.2.5 in its entirety and substitute the following:

2.2.5 The Contractor will be furnished, an electronic (PDF) copy of the drawings and 
specifications.  Additional hard copy sets will be furnished at the cost of reproduction, 
postage and handling.

2.4 OWNER�S RIGHT TO CARRY OUT THE WORK

2.4.1 Delete the sentence in Subparagraph 2.4.1 reading "Such action by the Owner and 
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amounts charged to the Contractor are both subject to prior approval of the Architect."
3.10 CONTRACTOR�S CONSTRUCTION SCHEDULES
Add the following subparagraph 3.10.4:

3.10.4 Contract time adjustments for abnormal inclement weather will be based upon the 
following requirements:

3.10.4.1 Contractor agrees that Dates under this Contract will not be extended due to 
normal inclement weather.  For a time extension to be granted for abnormal inclement 
weather:  (1) such weather must, in the judgment of the Architect, actually have an adverse 
effect upon the progress of the Contractor�s work which is of a critical nature; and (2) in the 
judgment of the Architect, the adverse effect must not be due to any fault or negligence of 
Contractor and could not have been avoided by Contractor through proper planning, 
coordination, and implementation of adequate weather protection necessary to allow the 
Work to be continued.  Contractor agrees that the fact that abnormal inclement weather may 
occur, does not, of itself, justify any time extension hereunder. 

3.10.4.2 Contractor agrees that it shall not be entitled to a time extension for normal 
inclement weather which can be expected at the Project locale due to precipitation, based on 
actual data from the U.S. Department of Commerce, National Oceanic and Atmospheric 
Administration (NOAA) for the locale of the Project.  Contractor acknowledges and warrants 
that in making its bid and Construction Schedule for the Work, it gave due care and 
consideration to this expected number of work days of inclement weather for the locale of the 
Project and allowed therefore the impact of inclement weather on subsequent work.  During 
the time of performance, should the expected number of work days of inclement weather for 
the locale of the Project be less than originally anticipated by Contractor and Owner, at the 
time of contracting, those days not so affected by inclement weather shall be considered float 
time.  

January 8 July 4
February 8 August 4
March 8 September 4
April 6 October 4
May 4 November 4
June 4 December 6

3.10.4.3 Time extensions for weather delays during a given month will be allowed only 
for actual work days lost in excess of the anticipated number of work days lost (listed above) 
and only when those excess lost days adversely impact the current critical path(s) leading to 
the specified Substantial Completion or Contract Completion dates.  Actual work days lost 
are defined as days that work was prevented on critical path activities for fifty percent (50%) 
or more of the Contractor�s scheduled workday.

3.10.4.4 Within fourteen (14) calendar days after the end of a given month, the 
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Contractor must submit its time extension request for any weather related delays along with 
supporting data.  For instance, if the contractor requests a time extension for weather related 
delays during March, the request is due on April 14.  If the extension request is not submitted 
within the aforementioned timeframe, the Contractor shall have waived any and all rights it 
may have against the Owner.

Add the following subparagraph 3.10.5:

3.10.5 The Contractor shall submit an updated construction schedule monthly with his 
application for payment.  The revised schedule will demonstrate a strategy for overcoming 
any variances in the previous month's schedule in order to complete the project on time.  Pay 
requests will not be reviewed unless accompanied by the update schedule.

3.12 SHOP DRAWINGS, PRODUCT DATA AND SAMPLES

Amend subparagraph 3.12.5 by adding new sub-paragraphs 3.12.5.1 and 3.12.5.2, as follows:

3.12.5.1 Any Drawings, Schedules, and Catalog Data submitted without the Contractor's 
stamp of approval will not be considered by the Architect and will be returned to the 
Contractor.

3.12.5.2 The Contractor shall be responsible for the satisfactory construction of all Work in 
accordance with the quantities, dimensions, and designs shown in the Contract documents 
and the furnishing of all materials necessary for the Work and required by the Contract 
Documents even if not indicated on the submittals that have been approved by the Architect.

Amend subparagraph 3.12.8 by adding the following to the end of the paragraph:

Failure to so notify the Architect in writing of such deviations shall constitute just cause for 
rejection of samples and Shop Drawings, including all finished work resulting therefrom, at 
any time during the construction and up through the prescribed guarantee period.  The 
Architect's approval of samples and Shop Drawings is made with the understanding that such 
Shop Drawings and samples conform with, and do not deviate from the Contract Documents 
unless Architect is so informed in writing at the time of submittal thereof.

3.14 CUTTING AND PATCHING

Add to 3.14 the following subparagraph 3.14.3:

3.14.3 No cutouts, access doors or mechanical or electrical conduit or devices of any sort 
shall be installed in finished materials or areas other than in mechanical rooms, wall chases 
and shafts without specified prior approval of location, and without the prior submittal by 
Contractor to Owner of a sample of the proposed catalog cut.
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3.18 INDEMNIFICATION
Delete the wording within the parentheses in Subparagraph 3.18.1.
ARTICLE 4; ADMINISTRATION OF THE CONTRACT

4.1 ARCHITECT

Add to 4.1.1 the following clause 4.1.1.1:

4.1.1.1 Wherever the term "Architect" is used in the Contract Documents, it refers to RRMM 
Architects and/or their duly authorized representatives.

Delete Subparagraphs 4.1.2 and 4.1.3.

4.2 ARCHITECT�S ADMINISTRATION OF THE CONTRACT

Delete subparagraph 4.2.12 and substitute the following:

4.2.12 Interpretations and decisions of the Architect will be consistent with the intent of, and 
reasonably inferable from, the Contract Documents and will be in writing or in the form of 
drawings.  When making such interpretations and decisions, the Architect will endeavor to 
secure faithful performance by both Owner and Contractor.

ARTICLE 5; SUBCONTRACTORS

5.4 CONTINGENT ASSIGNMENT OF SUBCONTRACTS

Delete Subparagraph 5.4.2 in its entirety.

ARTICLE 6; CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS

6.2 MUTUAL RESPONSIBILITY

Add the following subparagraph 6.2.6:

6.2.6 If any other Contractor or his subcontractors or their material suppliers shall suffer loss 
or damage through acts of omissions on the part of the Contractor, any subcontractor, and 
sub-subcontractor or any material man of any foregoing, the Contractor agrees to reimburse 
such other Contractor or his sub-contractor or material supplier to the extent that they may be 
entitled to reimbursement.  If such other Contractor or subcontractor or his material supplier 
shall assert any claim against the Owner on account of any damage alleged to have been 
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sustained, the Owner shall notify the Contractor and the Contractor shall indemnify and save 
the Owner harmless from and against loss, liability, claim, damage, fee, expense, including 
reasonable attorney's fees of any kind whatsoever arising out of or in any way connected with 
any such claim and Contractor shall defend at his own expense any suit in connection with 
any such claim, and if a judgment shall be rendered against the Owner in connection with 
any such claim, Contractor shall pay or satisfy any such judgment or claim and shall pay all 
costs, fees, expenses, disbursements and liabilities of whatsoever kind in connection 
therewith.

ARTICLE 7; CHANGES IN THE WORK

7.3 CONSTRUCTION CHANGE DIRECTIVES

7.3.7 At the end of the first sentence, delete the words "an amount for overhead and profit as 
set forth in the Agreement, or if no such agreement, a reasonable amount." and substitute "an 
allowance for overhead and profit in accordance with Clause 7.3.11.1 through 7.3.11.6 
below."

Add the following Subparagraph 7.3.11:

7.3.11 In Subparagraph 7.3.7, the allowance for the combined overhead and profit included 
in the total cost to the Owner shall be based on the following schedule:

.1 For the Contractor, for Work performed by the Contractor's own forces, ten percent of 
the cost.

.2 For the Contractor, for Work performance by the Contractor's Subcontractor, five 
percent of the amount due the Subcontractor.

.3 For each Subcontractor or Sub-subcontractor involved, for Work performed by the 
Subcontractor's or Sub-subcontractor's own forces, ten percent of the cost.

.4 For each Subcontractor, for Work performed by the Subcontractor's Sub-
subcontractors, five percent of the amount due the Sub-subcontractor.

.5 Cost to which overhead and profit is to be applied shall be determined in accordance 
with Subparagraph 7.3.6.

.6 In order to facilitate checking of quotations for extras or credits, all proposals, except 
those so minor that their propriety can be seen by inspection, shall be accompanied by a 
complete itemization of costs including labor, materials and Subcontracts.  Labor and 
materials shall be itemized in the manner prescribed above.  Where major cost items are 
Subcontracts, they shall be itemized also.  In no case will a change involving over $500.00 be 
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approved without such itemization.

ARTICLE 9; PAYMENTS AND COMPLETION

9.3 APPLICATIONS FOR PAYMENT

Add the following clause 9.3.1.3 to 9.3.1:
9.3.1.3 Until substantial completion, the Owner shall not pay more than ninety-five percent 
(95%) of the amount due the Contractor on account of progress payments.

9.6 PROGRESS PAYMENTS

Add the following clause 9.6.8 to 9.6:

9.6.8  A payment clause that obligates a contractor on a construction contract to be liable for 
the entire amount owed to any subcontractor with which it contracts. Such contractor shall 
not be liable for amounts otherwise reducible due to the subcontractor's noncompliance with 
the terms of the contract. However, in the event that the contractor withholds all or a part of 
the amount promised to the subcontractor under the contract, the contractor shall notify the 
subcontractor, in writing, of his intention to withhold all or a part of the subcontractor's 
payment with the reason for nonpayment. Payment by the party contracting with the 
contractor shall not be a condition precedent to payment to any lower-tier subcontractor, 
regardless of that contractor receiving payment for amounts owed to that contractor. Any 
provision in a contract contrary to this section shall be unenforceable.

9.7 FAILURE OF PAYMENT

Delete Paragraph 9.7.

9.8 SUBSTANTIAL COMPLETION

Delete Paragraph 9.8.

9.10 FINAL COMPLETION AND FINAL PAYMENT

Delete Subparagraph 9.10.3

Delete Subparagraph 9.10.5 and substitute the following:

9.10.5 Acceptance of final payment by the Contractor or sub-contractor or material supplier 
shall constitute a waiver and release of all Claims by that payee except those previously 
made in writing and pursued by the payee as required by the terms of the Contract 
Documents.  Such Claims previously made must be identified by the payee as unsettled at the 
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time of final application for payment.

Add Subparagraph 9.10.6 as follows:

9.10.6 Contractor�s obligation to perform the work and complete the project in accordance 
with the Contract Documents shall be absolute.  Neither approval of any progress or final 
payment nor the issuance of a certificate of substantial completion, nor any payment by 
Owner to Contractor under the Contract Documents, nor any use or occupancy of the project 
or any part thereof by Owner, nor any act of acceptance by Owner, nor any failure to do so, 
nor the failure of Owner to file a Claim as set forth in the Contract Documents, nor any 
correction of defective work by Owner, shall constitute an acceptance of work not in 
accordance with the Contract Documents nor shall the same relieve the Contractor of 
responsibility for faulty materials or workmanship or operate to release the Contractor or his 
surety from any obligation under the contract, the performance bond or the payment bond.
Add the following Paragraph 9.11 as follows:

9.11 LIQUIDATED DAMAGES

9.11.1  Because time is of the essence and because the consequences of untimely completion 
of the Work cannot be quantified as of the date of this Agreement, the parties agree that the 
Contractor and the Contractor's surety, if any, shall be liable for and shall pay the Owner the 
sums hereinafter stipulated as liquidated damages, and not as a penalty, for each calendar day 
of delay until the Work is finally complete for any and all completion dates, Five Hundred 
U.S. Dollars ($500.00), and Contractor further agrees that Owner may deduct and retain such 
liquidated damages out of any money due Contractor under the terms of this Contract.  

ARTICLE 10; PROTECTION OF PERSONS AND PROPERTY

10.2 SAFETY OF PERSONS AND PROPERTY

Add to 10.2.1 the following paragraph 10.2.1.4:

10.2.1.4 Contractor�s materials, tools, machinery, equipment, appliances, shoring, sheds and 
personal property of the Contractor's employees.

Add to 10.2.2 the following clause 10.2.2.1:

10.2.2.1 The Contractor agrees in order that work be executed with the greater degree of safety:
(1) To comply with all laws, ordinances, and regulations regarding safety.

(2) To comply as applicable with the "Rules and Regulations Governing Construction 
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Demolition and All Excavations" as adopted by the Safety Codes Commission of the 
Commonwealth of Virginia.

(3) To conform to all applicable provisions of the "Manual of Accident Prevention in 
Construction" published by the Association of General Contractor of America, Inc., latest 
edition.

(4) To comply with all applicable provisions of the "Occupational Safety and Health Act 
of 1970," as amended.

In subparagraph 10.2.5 delete the language within the parentheses.

10.3 HAZARDOUS MATERIALS

Delete subparagraph 10.3.2 and in its place substitute the following:

10.3.2 The Owner shall verify the presence or absence of the material or substances reported 
by the Contractor and, in the event such material or substance is found to be present, verify 
that it has been rendered harmless.  When the material or substance has been rendered 
harmless, Work in the affected area shall resume upon written agreement of the Owner and 
Contractor.  The Contract Time shall be extended appropriately and the Contract Sum shall 
be increased in the amount of the Contractor�s reasonable additional costs of shut-down, 
delay and start-up.

Delete subparagraph 10.3.3 in its entirety.

Delete subparagraph 10.5 in its entirety.

ARTICLE 11; INSURANCE AND BONDS

11.1 CONTRACTOR�S LIABILITY INSURANCE

Add new subparagraphs 11.1.1.9 and 11.1.1.10, as follows:

11.1.1.9 Liability Insurance shall include all major divisions of coverage and be on a 
comprehensive basis including:

1. Premises Operations (including X, C, and U coverage as applicable).
2. Independent Contractor's Protective
3. Products and Completed Operations
4. Personal Injury Liability with Employment Exclusion deleted.
5. Contractual, including specified provision for Contractor's obligation under Paragraph 3.18.
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6. Owned, non-owned and hired motor vehicles.
7. Broad Form Property Damage including Completed Operations.

11.1.1.10 If the General Liability coverages are provided by a Commercial General Liability 
Policy on a claims-made basis, the policy date or Retroactive Date shall predate the Contract; 
the termination date of the policy or applicable extended reporting period shall be no earlier 
than the termination date of coverages required to be maintained after final payment, certified 
in accordance with Subparagraph 9.10.2.

Add the following Clause 11.1.2.1:

11.1.2.1 The insurance required by Subparagraph 11.1.1 shall be written for not less that the 
following limits, or greater if required by law:

1. Worker's Compensation

(a)  State: Statutory

(b)  Applicable Federal (e.g., Longshoreman's): Statutory

(c)  Employer's Liability: $100,000 per Accident
$100,000 Disease, Policy Limit
$100,000 Disease, Each Employee

2. Comprehensive or Commercial General Liability (including Premises Operations; 
Independent Contractor's Protective; Products and Completed Operations; Broad Form 
Property Damage):

(a) Bodily Injury: $1,000,000 Each Occurrence
$1,000,000 Aggregate

(b) Property Damage: $100,000 Each Occurrence
$1,000,000 Aggregate

(c) Products and Completed Operations to be maintained for one year after final payment:
$1,000,000 Aggregate

(d) Property Damage Liability Insurance shall provide X, C, and U coverage

(e) Broad Form Property Damage Coverage shall include Completed Operations.

3. Contractual Liability:
(a) Bodily Injury: $1,000,000 Each Occurrence

$1,000,000 Aggregate
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4. Personal Injury, with Employment Exclusion deleted: $1,000,000 Aggregate

5. Business Auto Liability (including owned, non-owned and hired vehicles):

(a) Bodily Injury: $1,000,000 Each Person
$1,000,000 Each Occurrence

(b) Property Damage: $100,000 Each Occurrence
6. Umbrella Excess Liability: $2,000,000 over primary insurance

$10,000 retention for self-insured 
              hazards each occurrence.

11.1.3 Add the following sentence to Subparagraph 11.1.3:

If this insurance is written on the Comprehensive General Liability policy form, the 
Certificates shall be AIA Document G705, Certificate of Insurance.  If this insurance is 
written on a Commercial General Liability policy form, ACORD form 25S will be 
acceptable.  The Certificate of Insurance shall provide an endorsement naming Suffolk 
Public Schools of the City of Suffolk, Virginia as Additional Insured.

11.3 PROPERTY INSURANCE

Delete subparagraphs 11.3.1, 11.3.1.1, 11.3.1.2, 11.3.1.3, 11.3.1.4 and 11.3.1.5, and 
substitute the following:

11.3.1 Contractor or builder's risk insurance in the all-risk form shall be provided by the 
Contractor in a minimum amount of 100 per cent of the Contract Sum covering damage to or 
loss of work performed under the Contract caused by fire, explosion, wind, lightening, 
vandalism, malicious mischief and any other similar casualty risk or peril.  The insurance 
shall be payable to the Owner and the Contractor as their respective interests may appear.  
The Owner shall be named as an additional insured in the insurance contract.  Such insurance 
shall cover portions of the Work stored off site, and also portions of the Work in transit.
Delete Subparagraphs 11.3.3, 11.3.4, 11.3.5, 11.3.6, 11.3.7, 11.3.8, 11.3.9 and 11.3.10.

11.4  PERFORMANCE BOND AND PAYMENT BOND

Delete Subparagraph 11.4.1 and substitute the following:

11.4.1 The Contractor shall furnish bonds covering faithful performance of the Contract and 
payment of obligations arising thereunder.  Bonds shall be in the form specified in the 
Contract Documents with surety approved by the County Attorney.  The cost of all bonds 
shall be included in the Contract sum.  The amount of each bond shall be equal to 100 
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percent of the Contract sum.  The bonds shall be maintained in full force and effect until final 
acceptance of the Work by the Owner.  The Contractor will cause the surety to agree to be 
bound by each and every provision in the Contract Documents.

11.4.1.1  The Contractor shall deliver the required bonds to the Owner not later than the date 
of execution of the Contract or if the work is to be commenced prior thereto in response to a 
letter of intent, the Contractor shall, prior to the commencement of the work, submit evidence 
satisfactory to the Owner that such bonds will be furnished.

11.4.1.2 The Contractor shall require the attorney-in-fact who executes the required bonds on 
behalf of the surety to affix thereto a certified and current copy of the power of attorney.

11.4.1.3 The surety will give written notice to the Owner, within seven (7) days after receipt 
of a declaration of default of the surety�s election either to remedy the default or defaults 
promptly or to pay the Owner the penal sum of the bond, time being of the essence.  In the 
notice of election, the surety shall indicate the date on which the remedy or performance will 
commence, and it shall then be the duty of the surety to give prompt notice in writing to the 
Owner immediately upon completion of (a) the remedy and/or correction of each default, (b) 
the remedy and/or correction of each item of Work, (c) the finishing of each omitted item of 
Work, and (d) the performance of the Work.  The surety shall not assert insolvency of the 
Contractor or Contractor�s denial of default as justification for its failure to promptly remedy 
the default or defaults or to perform the Work.

ARTICLE 13; MISCELLANEOUS PROVISIONS

13.6 INTEREST

Delete paragraph 13.6.

13.7 TIME LIMITS ON CLAIMS
Delete paragraph 13.7 and all subparagraphs thereof, in their entirety.

Add a new paragraph 13.8 as follows:

13.8 EQUAL OPPORTUNITY

13.8.1 During the performance of this contract, the Contractor shall maintain policies of 
employment as follows:

13.8.1.1 The Contractor, in accordance with Articles 5.10 and 5.11 of the IFB, will not 
discriminate against any employee or applicant for employment because of race, religion, 
color, sex or national origin, except where religion, sex or national origin is a bona fide 
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occupational qualification reasonably necessary to the normal operation of the Contractor.  
The Contractor agrees to post in conspicuous places, available to employees and applicants 
for employment, notices setting forth the provisions of this nondiscrimination clause.

13.8.1.2 The Contractor, in all solicitations or advertisements for employees placed by or on 
behalf of the Contractor, will state that such Contractor is an equal opportunity employer.
13.8.1.3 Notices, advertisements and solicitations placed in accordance with federal law, rule 
or regulation shall be deemed sufficient for the purpose of meeting the requirements of this 
section.
13.8.2 The Contractor will include the provisions of the foregoing subparagraphs 13.8.1.1, 
13.8.1.2, and 13.8.1.3 in every subcontract or purchase order of over $10,000, so that the 
provisions will be binding upon each subcontractor or vendor.  

ARTICLE 14; TERMINATION OR SUSPENSION OF THE CONTRACT

14.1 TERMINATION OF THE CONTRACTOR

Delete Subparagraph 14.1.1.4

14.2 TERMINATION BY THE OWNER FOR CAUSE

14.2.2 In the first sentence, delete "upon certification by the Initial Decision Maker that 
sufficient cause exists to justify such action,"

ARTICLE 15; CLAIMS AND DISPUTES

15.1 CLAIMS  

Delete Subparagraph 15.1.1 and substitute the following:

15.1.1 Definition.  A claim is a demand or assertion by one of the parties seeking, as a matter 
of right, adjustment or interpretation of the Contract Documents, payment of money, 
extension of time or other relief with respect to the terms of the Contract.  The term "Claim" 
includes other disputes and matters in question between the Owner and Contractor arising out 
of or relating to the Contract but specifically does not include any Claim or demand arising 
for the first time after final payment is made.  Claims must be made by written notice.  The 
responsibility to substantiate claims shall rest with the party making the claim.

Delete Subparagraph 15.1.2 and substitute the following:

15.1.2 NOTICE OF CLAIMS.
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a. Notice. Notice of a claim by either party must be given to the other party within twenty-
one (21) calendar days after occurrence of the event giving rise to such Claim or within 
twenty-one (21) days after the Claimant should reasonably have known of the condition 
giving rise to the Claim, whichever is later.  Notice of claim must be made by written notice. 
Failure to make claims within the time period specified in this subparagraph shall be deemed 
a waiver of the claim. 

b. Documentation.  Supporting documentation of the claim shall be submitted within thirty 
(30) calendar days of the event on which the claim is based.  Failure to submit supporting 
documentation within thirty (30) days bars further pursuit of the claim.
c. Additional claim.  An additional claim made after the initial claim had been implemented 
by change order will not be considered unless submitted in a timely manner.

15.1.5 CLAIMS FOR ADDITIONAL TIME.

Add the following to the end of subparagraph 15.1.5.1:

Requests for extension of time based on delayed deliveries of materials will not be 
considered, except in Owner�s sole and unreviewable discretion.  Submission of a bid and the 
time of completion stated thereon shall be considered confirmation of Contractor's having 
verified delivery dates for required materials.

15.3 MEDIATION

Delete Paragraph 15.3 and all subparagraphs thereof in their entirety.

15.4 ARBITRATION

Delete paragraph 15.4 and all subparagraphs thereof in their entirety.

END OF SUPPLEMENTAL CONDITIONS
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PRE-BID QUESTION FORM

To: Ms. Linda Bates, Coordinator of Purchasing lindabates@spsk12.net 

CC:  Larry Simerson, Sr. Project Manager, RRMM Architects        lsimerson@rrmm.com

Re: Northern Shores Elementary School Portable Classroom Relocation

Date Submitted: ___________ 

Relevant Drawings and Specifications:

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Clarification Requested:

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

 (Company Name) (Sender�s Name)

(Fax No.) (Signature)

Reply:

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

(Signature)

(Date) (Title)
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SECTION 011000 - SUMMARY

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:

1. Project information.

2. Work covered by Contract Documents.

3. Work performed by Owner.

4. Work under Owner's separate contracts.

5. Owner-furnished/Contractor-installed (OFCI) products.

6. Owner-furnished/Owner-installed (OFOI) products.

7. Contractor's use of site and premises.

8. Coordination with occupants.

9. Work restrictions.

10. Specification and Drawing conventions.

1.3 DEFINITIONS

1.4 PROJECT INFORMATION

A. Project Identification: Northern Shores Elementary Portable Classroom Relocation, Virginia 

Department of Education (VDOE) Project Number 127-32-00-101.

1. Project Location: 6701 Respass Beach Road., Suffolk, Virginia 23435.

B. Owner: Suffolk Public Schools, 100 N Main Street, Suffolk, VA  23434.

1. Owner's Representative: Terry Napier, Director of Facilities and Planning, Email: 

terrynapier@spsk12.net .

C. Architect: RRMM Architects, PC, 1317 Executive Boulevard, Suite 200, Chesapeake, 

Virginia, 23320; 757-622-2828.

1. Architect's Representative: Jeffery A. Harris, Co-Director, K-12 Studio; Email: 

jharris@rrmm.com .
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2. Architect's Representative: Larry Simerson, Senior Project Manager; Email: 

lsimerson@rrmm.com .

1.5 WORK COVERED BY CONTRACT DOCUMENTS

A. The Work of Project is defined by the Contract Documents and includes, but is not limited 

to, the following:

1. The project site is located on the existing Northern Shores Elementary at 6702 

Respass Beach Road, Suffolk, Virginia 23435. 

a. The project scope of work includes but is not limited to the relocation of seven 

(7) of the existing thirteen (13) portable classroom units on the same site. Two 

of the existing portable units will remain in place, two (2) damaged portables 

will be removed and disposed of off-site. Successful Bidder will be required to 

examine the remaining existing portable units thoroughly to determine which 

seven (7) of the remaining nine (9) units are suitable for relocation. The Work 

also includes demolition, salvage and reuse of existing walkway/stair system 

work in the new portable unit location. In addition, the work also includes 

working with Dominion Energy and providing connection of power service to 

the relocated portable classroom units as well as providing data and fire alarm 

service to the portable classroom units from point of origin within the existing 

building, all as indicated in the Construction Documents.

b. The proposed construction will be under the jurisdiction of the 2021 Virginia 

Statewide Building Code; Occupancy type is Group E - Educational, Assembly 

areas that are Accessory to the Group E - Educational occupancy, Construction 

Type VB, Non-Sprinklered.

B. Type of Contract:

1. Project will be constructed under a single prime contract.

1.6 WORK PERFORMED BY OWNER

A. Cooperate fully with Owner, so work may be carried out smoothly, without interfering with 

or delaying Work under this Contract or work by Owner. Coordinate the Work of this 

Contract with work performed by Owner.

1.7 WORK UNDER OWNER'S SEPARATE CONTRACTS

A. Work with Separate Contractors: Cooperate fully with Owner's separate contractors, so work 

on those contracts may be carried out smoothly, without interfering with or delaying Work 

under this Contract or other contracts. Coordinate the Work of this Contract with work 

performed under Owner's separate contracts.
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1.8 OWNER-FURNISHED/CONTRACTOR-INSTALLED (OFCI) PRODUCTS

A. Owner's Responsibilities: Owner will furnish products indicated and perform the following, 

as applicable:

1. Provide to Contractor Owner-reviewed Product Data, Shop Drawings, and Samples.

2. Provide for delivery of Owner-furnished products to Project site.

3. Upon delivery, inspect, with Contractor present, delivered items.

a. If Owner-furnished products are damaged, defective, or missing, arrange for 

replacement.

4. Obtain manufacturer's inspections, service, and warranties.

5. Inform Contractor of earliest available delivery date for Owner-furnished products.

B. Contractor's Responsibilities: The Work includes the following, as applicable:

1. Designate delivery dates of Owner-furnished products in Contractor's construction 

schedule, utilizing Owner-furnished earliest available delivery dates.

2. Review Owner-reviewed Product Data, Shop Drawings, and Samples, noting 

discrepancies and other issues in providing for Owner-furnished products in the Work.

3. Make building services connections for Owner-furnished products.

4. Protect Owner-furnished products from damage during storage, handling, and 

installation and prior to Substantial Completion.

5. Repair or replace Owner-furnished products damaged following receipt.

1.9 OWNER-FURNISHED/OWNER-INSTALLED (OFOI) PRODUCTS

A. The Owner will furnish and install products indicated.

B. Owner-Furnished/Owner-Installed (OFOI) Products:

1. Access control devices.

2. Classroom furniture.

1.10 CONTRACTOR'S USE OF SITE AND PREMISES

A. Restricted Use of Site: Contractor shall have limited use of Project site for construction 

operations as indicated on Drawings by the Contract limits and as indicated by requirements 

of this Section.

B. Limits on Use of Site: Limit use of Project site to phased Work in areas within the Contract 

limits as indicated in the Drawings. Do not disturb portions of Project site beyond areas in 

which the Work (and/or phase) is indicated.

1. Limits on Use of Site: Confine construction operations to areas as indicated in the 

Drawings.
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2. Driveways, Walkways and Entrances: Keep existing driveways, parking areas and 

loading areas and entrances serving existing premises clear and available to Owner, 

Owner's employees, and emergency vehicles at all times. Do not use these areas for 

parking or for storage of materials.

a. Schedule deliveries to minimize use of driveways and entrances by construction 

operations.

b. Schedule deliveries to minimize space and time requirements for storage of 

materials and equipment on-site.

C. Condition of Existing Building: Maintain portions of existing building affected by 

construction operations in a weathertight condition throughout construction period. Repair 

damage caused by construction operations. Coordinate with A/E and Owner in advance for 

any work to be performed on the existing building.

D. Condition of Existing Grounds: Maintain portions of existing grounds, landscaping, and 

hardscaping affected by construction operations throughout construction period. Repair 

damage caused by construction operations.

1.11 COORDINATION WITH OCCUPANTS

A. Partial Owner Occupancy: Owner will occupy the premises during entire construction 

period, with the exception of areas under construction. Cooperate with Owner during 

construction operations to minimize conflicts and facilitate Owner usage. Perform the Work 

so as not to interfere with Owner's operations. Maintain existing exits unless otherwise 

indicated.

1. Maintain access to existing walkways, corridors, and other adjacent occupied or used 

facilities. Do not close or obstruct walkways, corridors, or other occupied or used 

facilities without written permission from Owner and authorities having jurisdiction.

2. Provide not less than 72 hours' notice to Owner of activities that will affect Owner's 

operations.

1.12 WORK RESTRICTIONS

A. Comply with restrictions on construction operations.

1. Comply with limitations on use of public streets, work on public streets, rights of way, 

and other requirements of authorities having jurisdiction.

B. On-Site Work Hours: Limit work to between 7:00 a.m. to 7:00 p.m., Monday through 

Friday, unless otherwise indicated. Work hours may be modified to meet Project 

requirements if approved by Owner and authorities having jurisdiction.

1. Weekend Hours: 7:00 a.m. to 7:00 p.m.

2. Early Morning Hours: Coordinate with Owner and authorities having jurisdiction for 

restrictions on noisy work.

3. Hours for Utility Shutdowns: Coordinate with Owner.
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C. On-Site Workday Restrictions: Do not perform work resulting in utility shutdowns.  

Coordinate with Owner�s schedule.

D. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner 

or others unless permitted under the following conditions and then only after arranging for 

temporary utility services according to requirements indicated:

1. Notify Owner not less than two days in advance of proposed utility interruptions.

2. Obtain Owner's written permission before proceeding with utility interruptions.

E. Noise, Vibration, Dust, and Odors: Coordinate operations that may result in high levels of 

noise and vibration, dust, odors, or other disruption to Owner occupancy with Owner.

1. Notify Owner not less than two days in advance of proposed disruptive operations.

2. Obtain Owner's written permission before proceeding with disruptive operations.

F. Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic 

beverages, and other controlled substances on Owner's property is not permitted.

G. Employee Identification: Provide identification tags for Contractor personnel working on 

Project site. Require personnel to use identification tags at all times.  Owner will provide 

badges to approved, essential personnel for access into existing facilities.

H. Employee Screening: Comply with Owner's requirements for drug and background screening 

of Contractor personnel working on Project site.

1. Maintain list of approved screened personnel with Owner's representative.

1.13 SPECIFICATION AND DRAWING CONVENTIONS

A. Specification Content: The Specifications use certain conventions for the style of language 

and the intended meaning of certain terms, words, and phrases when used in particular 

situations. These conventions are as follows:

1. Imperative mood and streamlined language are generally used in the Specifications. 

The words "shall," "shall be," or "shall comply with," depending on the context, are 

implied where a colon (:) is used within a sentence or phrase.

2. Specification requirements are to be performed by Contractor unless specifically 

stated otherwise.

B. Division 00 Contracting Requirements: General provisions of the Contract, including 

General and Supplementary Conditions, apply to all Sections of the Specifications.

C. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the 

Work of all Sections in the Specifications.

D. Drawing Coordination: Requirements for materials and products identified on Drawings are 

described in detail in the Specifications. One or more of the following are used on Drawings 

to identify materials and products:
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1. Terminology: Materials and products are identified by the typical generic terms used 

in the individual Specifications Sections.

2. Abbreviations: Materials and products are identified by abbreviations scheduled on 

Drawings and published as part of the U.S. National CAD Standard.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for handling and processing 

Contract modifications.

1.3 MINOR CHANGES IN THE WORK

A. Architect will issue supplemental instructions authorizing minor changes in the Work, not 

involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710.

1.4 PROPOSAL REQUESTS

A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed 

changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If 

necessary, the description will include supplemental or revised Drawings and Specifications.

1. Work Change Proposal Requests issued by Architect are not instructions either to stop 

work in progress or to execute the proposed change.

2. Within the time specified in Proposal Request or 20 days, when not otherwise specified, 

after receipt of Proposal Request, submit a quotation estimating cost adjustments to the 

Contract Sum and the Contract Time necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, with 

total amount of purchases and credits to be made. If requested, furnish survey 

data to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of 

trade discounts.

c. Include costs of labor and supervision directly attributable to the change.

d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 

finish times, and activity relationship. Use available total float before requesting 

an extension of the Contract Time.
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B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the 

Contract, Contractor may initiate a claim by submitting a request for a change to Architect.

1. Include a statement outlining reasons for the change and the effect of the change on the 

Work. Provide a complete description of the proposed change. Indicate the effect of the 

proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with total 

amount of purchases and credits to be made. If requested, furnish survey data to 

substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 

discounts.

4. Include costs of labor and supervision directly attributable to the change.

5. Include an updated Contractor's construction schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 

and activity relationship. Use available total float before requesting an extension of the 

Contract Time.

6. Comply with requirements in Section 012500 "Substitution Procedures" if the proposed 

change requires substitution of one product or system for product or system specified.

1.5 CHANGE ORDER PROCEDURES

A. On Owner's approval of a Work Change Proposal Request, Architect will issue a Change 

Order for signatures of Owner and Contractor on AIA Document G701. 

1.6 CONSTRUCTION CHANGE DIRECTIVE

A. Construction Change Directive: Architect may issue a Construction Change Directive on 

AIA Document G714. Construction Change Directive instructs Contractor to proceed with a 

change in the Work, for subsequent inclusion in a Change Order.

1. The Construction Change Directive contains a complete description of change in the 

Work. It also designates a method to be followed to determine change in the Contract 

Sum or the Contract Time.

B. Documentation: Maintain detailed records on a time and material basis of work required by the 

Construction Change Directive.

1. After completion of change, submit an itemized account and supporting data necessary 

to substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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SECTION 012900 - PAYMENT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements necessary to prepare and process 

Applications for Payment.

B. Related Requirements:

1. Section 012600 "Contract Modification Procedures" for administrative procedures for 

handling changes to the Contract.

1.3 DEFINITIONS

A. Schedule of Values: A statement furnished by Contractor allocating portions of the Contract 

Sum to various portions of the Work and used as the basis for reviewing Contractor's 

Applications for Payment.

1.4 SCHEDULE OF VALUES

A. Coordination: Coordinate preparation of the schedule of values with preparation of 

Contractor's construction schedule.

1. Coordinate line items in the schedule of values with items required to be indicated as 

separate activities in Contractor's construction schedule.

a. Application for Payment forms with continuation sheets.

b. Submittal schedule.

c. Items required to be indicated as separate activities in Contractor's construction 

schedule.

2. Submit the schedule of values to Architect at earliest possible date, but no later than 

seven days before the date scheduled for submittal of initial Applications for Payment.

B. Format and Content: Use Project Manual table of contents as a guide to establish line items 

for the schedule of values. Provide at least one line item for each Specification Section.
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1. Identification: Include the following Project identification on the schedule of values:

a. Project name and location.

b. Owner's name.

c. Owner's Project number.

d. Name of Architect.

e. Architect's Project number.

f. Contractor's name and address.

g. Date of submittal.

2. Arrange schedule of values consistent with format of AIA Document G703 or in a 

format acceptable to the Owner and the Architect.

3. Arrange the schedule of values in tabular form, with separate columns to indicate the 

following for each item listed:

a. Related Specification Section or division.

b. Description of the Work.

c. Change Orders (numbers) that affect value.

d. Dollar value of the following, as a percentage of the Contract Sum to nearest 

one-hundredth percent, adjusted to total 100 percent. Round dollar amounts to 

whole dollars, with total equal to Contract Sum.

1) Labor.

2) Materials.

3) Equipment.

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 

evaluation of Applications for Payment and progress reports. Coordinate with Project 

Manual table of contents. Provide multiple line items for principal subcontract amounts 

in excess of five percent of the Contract Sum.

5. Round amounts to nearest whole dollar; total shall equal the Contract Sum.

6. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 

and stored, but not yet installed.

a. Differentiate between items stored on-site and items stored off-site. If required, 

include evidence of insurance.

7. Provide separate line items in the schedule of values for initial cost of materials, for 

each subsequent stage of completion, and for total installed value of that part of the 

Work.

8. Each item in the schedule of values and Applications for Payment shall be complete.  

Include total cost and proportionate share of general overhead and profit for each item.

a. Temporary facilities and other major cost items that are not direct cost of actual 

work-in-place may be shown either as separate line items in the schedule of 

values or distributed as general overhead expense, at Contractor's option.
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9. Schedule of Values Revisions: Revise the schedule of values when Change Orders or 

Construction Change Directives result in a change in the Contract Sum. Include at least 

one separate line item for each Change Order and Construction Change Directive.

1.5 APPLICATIONS FOR PAYMENT

A. Each Application for Payment following the initial Application for Payment shall be 

consistent with previous applications and payments, as certified by Architect and paid for by 

Owner.

1. Initial Application for Payment, Application for Payment at time of Substantial 

Completion, and final Application for Payment involve additional requirements.

B. Payment Application Times: The date for each progress payment is indicated in the 

Owner/Contractor Agreement. The period of construction work covered by each Application 

for Payment is the period indicated in the Agreement.

1. Submit draft copy of Application for Payment three days prior to due date for review 

by Architect.

C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form 

for Applications for Payment.

1. Other Application for Payment forms proposed by the Contractor may be acceptable to 

Architect and Owner. Submit forms for approval with initial submittal of schedule of 

values.

D. Application Preparation: Complete every entry on form. Notarize and execute by a person 

authorized to sign legal documents on behalf of Contractor. Architect will return incomplete 

applications without action.

1. Entries shall match data on the schedule of values and Contractor's construction 

schedule. Use updated schedules if revisions were made.

2. Include amounts for work completed following previous Application for Payment, 

whether or not payment has been received. Include only amounts for work completed 

at time of Application for Payment.

3. Include amounts of Change Orders and Construction Change Directives issued before 

last day of construction period covered by application.

E. Stored Materials: Include in Application for Payment amounts applied for materials or 

equipment purchased or fabricated and stored, but not yet installed. Differentiate between 

items stored on-site and items stored off-site.

1. Provide certificate of insurance, evidence of transfer of title to Owner, and consent of 

surety to payment for stored materials.

2. Provide supporting documentation that verifies amount requested, such as paid 

invoices. Match amount requested with amounts indicated on documentation; do not 

include overhead and profit on stored materials.

3. Provide summary documentation for stored materials indicating the following:
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a. Value of materials previously stored and remaining stored as of date of previous 

Applications for Payment.

b. Value of previously stored materials put in place after date of previous 

Application for Payment and on or before date of current Application for 

Payment.

c. Value of materials stored since date of previous Application for Payment and 

remaining stored as of date of current Application for Payment.

F. Transmittal: Submit three signed and notarized original copies of each Application for 

Payment to Architect by a method ensuring receipt within 24 hours. One copy shall include 

waivers of lien and similar attachments if required.

1. Electronic copies that are signed and notarized may be allowed but must first be 

deemed acceptable by the Owner.

2. Transmit each copy with a transmittal form listing attachments and recording 

appropriate information about application.

G. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of 

mechanic's lien from subcontractors, sub-subcontractors, and suppliers for construction period 

covered by the previous application.

1. Submit partial waivers on each item for amount requested in previous application, after 

deduction for retainage, on each item.

2. When an application shows completion of an item, submit conditional final or full 

waivers.

3. Owner reserves the right to designate which entities involved in the Work must submit 

waivers.

4. Submit final Application for Payment with or preceded by conditional final waivers 

from every entity involved with performance of the Work covered by the application 

who is lawfully entitled to a lien.

5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner.

H. Initial Application for Payment: Administrative actions and submittals that must precede or 

coincide with submittal of first Application for Payment include the following:

1. List of subcontractors.

2. Schedule of values.

3. Contractor's construction schedule (preliminary if not final).

4. Products list (preliminary if not final).

5. Sustainable design action plans, including preliminary project materials cost data.

6. Schedule of unit prices.

7. Submittal schedule (preliminary if not final).

8. List of Contractor's staff assignments.

9. List of Contractor's principal consultants.

10. Copies of building permits.

11. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work.

12. Report of preconstruction conference.
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I. Application for Payment at Substantial Completion: After Architect issues the Certificate of 

Substantial Completion, submit an Application for Payment showing 100 percent completion 

for portion of the Work claimed as substantially complete.

1. Include documentation supporting claim that the Work is substantially complete and a 

statement showing an accounting of changes to the Contract Sum.

2. This application shall reflect Certificate(s) of Substantial Completion issued previously 

for Owner occupancy of designated portions of the Work.

J. Final Payment Application: After completing Project closeout requirements, submit final 

Application for Payment with releases and supporting documentation not previously 

submitted and accepted, including, but not limited, to the following:

1. Evidence of completion of Project closeout requirements.

2. Certification of completion of final punch list items.

3. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid.

4. Updated final statement, accounting for final changes to the Contract Sum.

5. AIA Document G706.

6. AIA Document G706A.

7. AIA Document G707.

8. Evidence that claims have been settled.

9. Final meter readings for utilities, a measured record of stored fuel, and similar data as 

of date of Substantial Completion or when Owner took possession of and assumed 

responsibility for corresponding elements of the Work.

10. Final liquidated damages settlement statement.

11. Proof that taxes, fees, and similar obligations are paid.

12. Waivers and releases.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012900
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1 SUMMARY

A. Section includes administrative provisions for coordinating construction operations on Project, 

including, but not limited to, the following:

1. General coordination procedures.

2. RFIs.

3. Project meetings.

B. Each contractor shall participate in coordination requirements. Certain areas of responsibility 

are assigned to a specific contractor.

1.2 DEFINITIONS

A. BIM: Building Information Modeling.

B. RFI: Request for Information. Request from Owner, Architect, or Contractor seeking 

information required by or clarifications of the Contract Documents.

1.3 INFORMATIONAL SUBMITTALS

A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each 

portion of the Work, including those who are to furnish products or equipment fabricated to a 

special design. Include the following information in tabular form:

1. Name, address, telephone number, and email address of entity performing subcontract or 

supplying products.

2. Number and title of related Specification Section(s) covered by subcontract.

3. Drawing number and detail references, as appropriate, covered by subcontract.

B. Key Personnel Names: Within 15 days of starting construction operations, submit a list of key 

personnel assignments, including superintendent and other personnel in attendance at Project 

site. Identify individuals and their duties and responsibilities; list addresses, cellular telephone 

numbers, and e-mail addresses. Provide names, addresses, and telephone numbers of individuals 

assigned as alternates in the absence of individuals assigned to Project.

1.4 GENERAL COORDINATION PROCEDURES

A. Coordination: Coordinate construction operations included in different Sections of the 

Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate 
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construction operations included in different Sections that depend on each other for proper 

installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results, where 

installation of one part of the Work depends on installation of other components, before 

or after its own installation.

2. Coordinate installation of different components to ensure maximum performance and 

accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

B. Prepare memoranda for distribution to each party involved, outlining special procedures 

required for coordination. Include such items as required notices, reports, and list of attendees at 

meetings.

1. Prepare similar memoranda for Owner and separate contractors if coordination of their 

Work is required.

C. Administrative Procedures: Coordinate scheduling and timing of required administrative 

procedures with other construction activities to avoid conflicts and to ensure orderly progress of 

the Work. Such administrative activities include, but are not limited to, the following:

1. Preparation of Contractor's construction schedule.

2. Preparation of the schedule of values.

3. Installation and removal of temporary facilities and controls.

4. Delivery and processing of submittals.

5. Progress meetings.

6. Preinstallation conferences.

7. Project closeout activities.

8. Startup and adjustment of systems.

D. Conservation:  Coordinate construction activities to ensure that operations are carried out with 

consideration given to conservation of energy, water, and materials.  Coordinate use of 

temporary utilities to minimize waste. 

1. Salvage materials and equipment involved in performance of, but not actually 

incorporated into, the Work.  See other Sections for disposition of salvaged materials that 

are designated as Owner's property.

1.5 REQUEST FOR INFORMATION (RFI)

A. General: Immediately on discovery of the need for additional information, clarification, or 

interpretation of the Contract Documents, Contractor shall prepare and submit an RFI in the 

form specified.

1. Architect will return without response those RFIs submitted to Architect by other entities 

controlled by Contractor.

2. Coordinate and submit RFIs in a prompt manner to avoid delays in Contractor's work or 

work of subcontractors.
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B. Content of the RFI: Include a detailed, legible description of item needing information or 

interpretation and the following:

1. Project name.

2. Owner name.

3. Name of Architect.

4. Architect's Project number.

5. Date.

6. Name of Contractor.

7. RFI number, numbered sequentially.

8. RFI subject.

9. Specification Section number and title and related paragraphs, as appropriate.

10. Drawing number and detail references, as appropriate.

11. Field dimensions and conditions, as appropriate.

12. Contractor's suggested resolution. If Contractor's suggested resolution impacts the 

Contract Time or the Contract Sum, Contractor shall state impact in the RFI.

13. Contractor's signature.

14. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 

needing interpretation.

a. Include dimensions, thicknesses, structural grid references, and details of affected 

materials, assemblies, and attachments on attached sketches.

C. RFI Forms: AIA Document G716 or Software-generated form with substantially the same 

content as indicated above, acceptable to Architect.

1. Attachments shall be electronic files in PDF format.

D. Architect's Action: Architect will review each RFI, determine action required, and respond. 

Allow seven days for Architect's response for each RFI. RFIs received by Architect after 1:00 

p.m. will be considered as received the following working day.

1. The following Contractor-generated RFIs will be returned without action:

a. Requests for approval of submittals.

b. Requests for approval of substitutions.

c. Requests for approval of Contractor's means and methods.

d. Requests for coordination information already indicated in the Contract 

Documents.

e. Requests for adjustments in the Contract Time or the Contract Sum.

f. Requests for interpretation of Architect's actions on submittals.

g. Incomplete RFIs or inaccurately prepared RFIs.

2. Architect's action may include a request for additional information, in which case 

Architect's time for response will date from time of receipt by Architect of additional 

information.

3. Architect's action on RFIs that may result in a change to the Contract Time or the 

Contract Sum may be eligible for Contractor to submit Change Proposal according to 
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Section 012600 "Contract Modification Procedures."

a. If Contractor believes the RFI response warrants change in the Contract Time or 

the Contract Sum, notify Architect and Construction Manager in writing within 5 

days of receipt of the RFI response.

E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. 

Submit log monthly. Use CSI Log Form 13.2B or software log that is part of web-based Project 

management software with not less than the following:

1. Project name.

2. Name and address of Contractor.

3. Name and address of Architect.

4. RFI number, including RFIs that were returned without action or withdrawn.

5. RFI description.

6. Date the RFI was submitted.

7. Date Architect's response was received.

8. Identification of related Field Order, Work Change Directive, and Proposal Request, as 

appropriate.

F. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response 

to affected parties. Review response and notify Architect within five days if Contractor 

disagrees with response.

G. PDF Document Preparation: Where PDFs are required to be submitted to Architect, prepare as 

follows:

1. Assemble complete submittal package into a single indexed file, incorporating submittal 

requirements of a single Specification Section and transmittal form with links enabling 

navigation to each item.

2. Name file with submittal number or other unique identifier, including revision identifier.

3. Certifications: Where digitally submitted certificates and certifications are required, 

provide a digital signature with digital certificate on where indicated.

1.6 PROJECT MEETINGS

A. General: Schedule and conduct meetings and conferences at Project site unless otherwise 

indicated.

1. Attendees: Inform participants and others involved, and individuals whose presence is 

required, of date and time of each meeting. Notify Owner and Architect of scheduled 

meeting dates and times a minimum of seven days prior to meeting.

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.

3. Minutes: Entity responsible for conducting meeting will record significant discussions 

and agreements achieved. Distribute the meeting minutes to everyone concerned, 

including Owner and Architect, within three days of the meeting.

B. Preconstruction Conference: Architect will schedule and conduct a preconstruction conference 
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before starting construction, at a time convenient to Owner and Architect, but no later than 15 

days after execution of the Agreement.

1. Attendees: Authorized representatives of Owner, Owner's Commissioning Authority, 

Architect, and their consultants; Contractor and its superintendent; major subcontractors; 

suppliers; and other concerned parties shall attend the conference. Participants at the 

conference shall be familiar with Project and authorized to conclude matters relating to 

the Work.

2. Agenda: Discuss items of significance that could affect progress, including the following:

a. Responsibilities and personnel assignments.

b. Tentative construction schedule.

c. Phasing.

d. Critical work sequencing and long lead items.

e. Designation of key personnel and their duties.

f. Lines of communications.

g. Use of web-based Project software.

h. Procedures for processing field decisions and Change Orders.

i. Procedures for RFIs.

j. Procedures for testing and inspecting.

k. Procedures for processing Applications for Payment.

l. Distribution of the Contract Documents.

m. Submittal procedures.

n. Sustainable design requirements.

o. Preparation of Record Documents.

p. Use of the premises.

q. Work restrictions.

r. Working hours.

s. Owner's occupancy requirements.

t. Responsibility for temporary facilities and controls.

u. Procedures for moisture and mold control.

v. Procedures for disruptions and shutdowns.

w. Construction waste management and recycling.

x. Parking availability.

y. Office, work, and storage areas.

z. Equipment deliveries and priorities.

aa. First aid.

bb. Security.

cc. Progress cleaning.

3. Minutes: Entity responsible for conducting meeting will record and distribute meeting 

minutes.

C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before each 

construction activity when required by other Sections and when required for coordination with 

other construction.

1. Attendees: Installer and representatives of manufacturers and fabricators involved in or 

affected by the installation and its coordination or integration with other materials and 
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installations that have preceded or will follow, shall attend the meeting. Advise Architect 

of scheduled meeting dates.

2. Agenda: Review progress of other construction activities and preparations for the 

particular activity under consideration, including requirements for the following:

a. Contract Documents.

b. Options.

c. Related RFIs.

d. Related Change Orders.

e. Purchases.

f. Deliveries.

g. Submittals.

h. Sustainable design requirements.

i. Review of mockups.

j. Possible conflicts.

k. Compatibility requirements.

l. Time schedules.

m. Weather limitations.

n. Manufacturer's written instructions.

o. Warranty requirements.

p. Compatibility of materials.

q. Acceptability of substrates.

r. Temporary facilities and controls.

s. Space and access limitations.

t. Regulations of authorities having jurisdiction.

u. Testing and inspecting requirements.

v. Installation procedures.

w. Coordination with other work.

x. Required performance results.

y. Protection of adjacent work.

z. Protection of construction and personnel.

3. Record significant conference discussions, agreements, and disagreements, including 

required corrective measures and actions.

4. Reporting: Distribute minutes of the meeting to each party present and to other parties 

requiring information.

5. Do not proceed with installation if the conference cannot be successfully concluded. 

Initiate whatever actions are necessary to resolve impediments to performance of the 

Work and reconvene the conference at earliest feasible date.

D. Progress Meetings: Conduct progress meetings at bimonthly intervals.

1. Coordinate dates of meetings with preparation of payment requests.

2. Attendees: In addition to representatives of Owner and Architect, each contractor, 

subcontractor, supplier, and other entity concerned with current progress or involved in 

planning, coordination, or performance of future activities shall be represented at these 

meetings. All participants at the meeting shall be familiar with Project and authorized to 

conclude matters relating to the Work.

3. Agenda: Review and correct or approve minutes of previous progress meeting. Review 
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other items of significance that could affect progress. Include topics for discussion as 

appropriate to status of Project.

a. Contractor's Construction Schedule: Review progress since the last meeting. 

Determine whether each activity is on time, ahead of schedule, or behind schedule, 

in relation to Contractor's construction schedule. Determine how construction 

behind schedule will be expedited; secure commitments from parties involved to 

do so. Discuss whether schedule revisions are required to ensure that current and 

subsequent activities will be completed within the Contract Time.

1) Review schedule for next period.

b. Review present and future needs of each entity present, including the following:

1) Interface requirements.

2) Sequence of operations.

3) Resolution of BIM component conflicts.

4) Status of submittals.

5) Status of sustainable design documentation.

6) Deliveries.

7) Off-site fabrication.

8) Access.

9) Site use.

10) Temporary facilities and controls.

11) Progress cleaning.

12) Quality and work standards.

13) Status of correction of deficient items.

14) Field observations.

15) Status of RFIs.

16) Status of Proposal Requests.

17) Pending changes.

18) Status of Change Orders.

19) Pending claims and disputes.

20) Documentation of information for payment requests.

4. Minutes: Entity responsible for conducting the meeting will record and distribute the 

meeting minutes to each party present and to parties requiring information.

a. Schedule Updating: Revise Contractor's construction schedule after each progress 

meeting, where revisions to the schedule have been made or recognized. Issue 

revised schedule concurrently with the report of each meeting.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013100
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS

PART 1 - GENERAL

1.1 SUMMARY

A. Section includes requirements for temporary utilities, support facilities, and security and 

protection facilities.

B. Related Requirements:

1. Section 011000 "Summary" for work restrictions and limitations on utility 

interruptions.

1.2 USE CHARGES

A. Installation, removal, and use charges for temporary facilities to be included in the Contract 

Sum unless otherwise indicated. Allow other entities engaged in the Project to use temporary 

services and facilities without cost, including, but not limited to, Owner's construction forces, 

Architect, occupants of Project, testing agencies, and authorities having jurisdiction.

1.3 INFORMATIONAL SUBMITTALS

A. Site Utilization Plan: Show temporary facilities, temporary utility lines and connections, 

staging areas, construction site entrances, vehicle circulation, and parking areas for 

construction personnel.

B. Implementation and Termination Schedule: Within 15 days prior to the commencement of the 

Work, submit schedule indicating implementation and termination dates of each temporary 

utility.

C. Fire-Safety Program: Show compliance with requirements of NFPA 241 and authorities 

having jurisdiction. Indicate Contractor personnel responsible for management of fire-

prevention program.

D. Moisture- and Mold-Protection Plan: Describe procedures and controls for protecting 

materials and construction from water absorption and damage and mold. Describe delivery, 

handling, storage, installation, and protection provisions for materials subject to water 

absorption or water damage.

1. Indicate procedures for discarding water-damaged materials, protocols for mitigating 

water intrusion into completed Work, and requirements for replacing water-damaged 

Work.

2. Indicate sequencing of work that requires water, such as sprayed fire-resistive 

materials, plastering, and terrazzo grinding, and describe plans for dealing with water 
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from these operations. Show procedures for verifying that wet construction has dried 

sufficiently to permit installation of finish materials.

3. Indicate methods to be used to avoid trapping water in finished work.

E. Dust- and HVAC-Control Plan: Submit coordination drawing and narrative that indicates the 

dust- and HVAC-control measures proposed for use, proposed locations, and proposed time 

frame for their operation. Include the following:

1. Locations of dust-control partitions at each phase of work.

2. HVAC system isolation schematic drawing.

3. Location of proposed air-filtration system discharge.

4. Waste-handling procedures.

5. Other dust-control measures.

1.4 QUALITY ASSURANCE

A. Electric Service: Comply with NECA, NEMA, and UL standards and regulations for 

temporary electric service. Install service to comply with NFPA 70.

B. Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each 

temporary utility before use. Obtain required certifications and permits.

1.5 PROJECT CONDITIONS

A. Temporary Use of Permanent Facilities: Engage Installer of each permanent service to 

assume responsibility for operation, maintenance, and protection of each permanent service 

during its use as a construction facility before Owner's acceptance, regardless of previously 

assigned responsibilities.

PART 2 - PRODUCTS

2.1 MATERIALS

A. Dust-Control Adhesive-Surface Walk-Off Mats: Provide mats, minimum 36 by 60 inches.

2.2 TEMPORARY FACILITIES

A. Field Offices:

1. Field Office is not required for this project.

B. Storage and Fabrication Sheds: Provide sheds sized, furnished, and equipped to accommodate 

materials and equipment for construction operations.

1. Store combustible materials apart from building.
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2.3 EQUIPMENT

A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by 

locations and classes of fire exposures.

PART 3 - EXECUTION

3.1 TEMPORARY FACILITIES, GENERAL

A. Conservation: Coordinate construction and use of temporary facilities with consideration 

given to conservation of energy, water, and materials. Coordinate use of temporary utilities to 

minimize waste.

1. Salvage materials and equipment involved in the performance of, but not actually 

incorporated into, the Work. See other Sections for disposition of salvaged materials 

that are designated as Owner's property.

3.2 INSTALLATION, GENERAL

A. Locate facilities where they will serve Project adequately and result in minimum interference 

with performance of the Work. Relocate and modify facilities as required by progress of the 

Work.

1. Locate facilities to limit site disturbance as specified in Section 011000 "Summary."

B. Provide each facility ready for use when needed to avoid delay. Do not remove until facilities 

are no longer needed or are replaced by authorized use of completed permanent facilities.

3.3 TEMPORARY UTILITY INSTALLATION

A. General: Install temporary service for construction operations independent of existing 

building service.

1. Arrange with utility company, Owner, and existing users for time when service can be 

interrupted, if necessary, to make connections for temporary services.

B. Sanitary Facilities: Provide temporary toilets, wash facilities, safety shower and eyewash 

facilities, and drinking water for the use of construction personnel. Comply with requirements 

of authorities having jurisdiction for type, number, location, operation, and maintenance of 

fixtures and facilities.

1. Use of Permanent Toilets: Use of Owner's existing or new toilet facilities is not 

permitted.

C. Traffic Controls: Comply with requirements of authorities having jurisdiction.
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1. Protect existing site improvements to remain, including curbs, pavement, and utilities.

2. Maintain access for fire-fighting equipment and access to fire hydrants.

D. Storage and Staging: Provide temporary areas of Project site for storage and staging needs.

E. Dewatering Facilities and Drains: Comply with requirements of authorities having 

jurisdiction. Maintain Project site, excavations, and construction free of water.

1. Dispose of rainwater in a lawful manner that will not result in flooding Project or 

adjoining properties or endanger permanent Work or temporary facilities.

2. Remove snow and ice as required to minimize accumulations.

3. Temporary Signs: Provide other signs as indicated and as required to inform the public 

and individuals seeking entrance to Project.

a. Provide temporary, directional signs for construction personnel and visitors.

4. Maintain and touch up signs, so they are legible at all times.

F. Waste Disposal Facilities:

1. Provide waste-collection containers in sizes adequate to handle waste from 

construction operations. Comply with requirements of authorities having jurisdiction. 

Comply with progress cleaning requirements in Section 017300 "Execution."

G. Lifts and Hoists: Provide facilities necessary for hoisting materials and personnel.

1. Truck cranes and similar devices used for hoisting materials are considered "tools and 

equipment" and not temporary facilities.

H. Temporary Stairs: Until permanent stairs are available, provide temporary stairs where 

ladders are not adequate.

3.4 SECURITY AND PROTECTION FACILITIES INSTALLATION

A. Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities, 

and other improvements at Project site and on adjacent properties, except those indicated to 

be removed or altered. Repair damage to existing facilities.

1. Where access to adjacent properties is required in order to affect protection of existing 

facilities, obtain written permission from adjacent property owner to access property 

for that purpose.

B. Environmental Protection: Provide protection, operate temporary facilities, and conduct 

construction as required to comply with environmental regulations and that minimize possible 

air, waterway, and subsoil contamination or pollution or other undesirable effects.

1. Comply with work restrictions specified in Section 011000 "Summary."
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C. Stormwater Control: Comply with requirements of authorities having jurisdiction. Provide 

barriers in and around excavations and subgrade construction to prevent flooding by runoff of 

stormwater from heavy rains.

D. Tree and Plant Protection:

1. Install temporary fencing located as indicated or outside the drip line of trees to protect 

vegetation from damage from construction operations. Protect tree root systems from 

damage, flooding, and erosion.

E. Barricades, Warning Signs, and Lights: Comply with requirements of authorities having 

jurisdiction for erecting structurally adequate barricades, including warning signs and 

lighting.

F. Temporary Partitions: Provide floor-to-ceiling dustproof partitions to limit dust and dirt 

migration and to separate areas occupied by Owner from fumes and noise.

1. Construct dustproof partitions with gypsum wallboard, with joints taped on occupied 

side, and fire-retardant-treated plywood on construction operations side.

2. Where fire-resistance-rated temporary partitions are indicated or are required by 

authorities having jurisdiction, construct partitions according to the rated assemblies.

3. Insulate partitions to control noise transmission to occupied areas.

4. Seal joints and perimeter. Equip partitions with gasketed dustproof doors and security 

locks where openings are required.

5. Protect air-handling equipment.

6. Provide walk-off mats at each entrance through temporary partition.

G. Temporary Fire Protection: Install and maintain temporary fire-protection facilities of types 

needed to protect against reasonably predictable and controllable fire losses. Comply with 

NFPA 241; manage fire-prevention program.

1. Prohibit smoking in construction areas. Comply with additional limits on smoking 

specified in other Sections.

2. Supervise welding operations, combustion-type temporary heating units, and similar 

sources of fire ignition in accordance with requirements of authorities having 

jurisdiction.

3. Develop and supervise an overall fire-prevention and -protection program for 

personnel at Project site. Review needs with local fire department and establish 

procedures to be followed. Instruct personnel in methods and procedures. Post 

warnings and information.

4. Provide temporary standpipes and hoses for fire protection. Hang hoses with a warning 

sign, stating that hoses are for fire-protection purposes only and are not to be removed. 

Match hose size with outlet size and equip with suitable nozzles. 

3.5 MOISTURE AND MOLD CONTROL

A. Moisture and Mold Protection: Protect stored materials and installed Work in accordance with 

Moisture and Mold Protection Plan.
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B. Exposed Construction Period: Before installation of weather barriers, when materials are 

subject to wetting and exposure and to airborne mold spores, protect as follows:

1. Protect porous materials from water damage.

2. Protect stored and installed material from flowing or standing water.

3. Keep porous and organic materials from coming into prolonged contact with concrete.

4. Remove standing water from decks.

5. Keep deck openings covered or dammed.

C. Partially Enclosed Construction Period: After installation of weather barriers but before full 

enclosure and conditioning of building, when installed materials are still subject to infiltration 

of moisture and ambient mold spores, protect as follows:

1. Do not load or install drywall or other porous materials or components, or items with 

high organic content, into the partially enclosed building.

2. Keep interior spaces reasonably clean and protected from water damage.

3. Periodically collect and remove waste containing cellulose or other organic matter.

4. Discard or replace water-damaged material.

5. Do not install material that is wet.

6. Discard and replace stored or installed material that begins to grow mold.

7. Perform work in a sequence that allows wet materials adequate time to dry before 

enclosing the material in gypsum board or other interior finishes.

D. Controlled Construction Period: After completing and sealing of the building enclosure but 

prior to the full operation of permanent HVAC systems, maintain as follows:

1. Control moisture and humidity inside building by maintaining effective dry-in 

conditions.

2. Use temporary or permanent HVAC system to control humidity within ranges 

specified for installed and stored materials.

3. Comply with manufacturer's written instructions for temperature, relative humidity, 

and exposure to water limits.

a. Hygroscopic materials that may support mold growth, including wood and 

gypsum-based products, that become wet during the course of construction and 

remain wet for 48 hours are considered defective and require replacing.

b. Measure moisture content of materials that have been exposed to moisture 

during construction operations or after installation. Record readings beginning at 

time of exposure and continuing daily for 48 hours. Identify materials containing 

moisture levels higher than allowed. Report findings in writing to Architect.

c. Remove and replace materials that cannot be completely restored to their 

manufactured moisture level within 48 hours.

3.6 OPERATION, TERMINATION, AND REMOVAL

A. Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and 

abuse, limit availability of temporary facilities to essential and intended uses.
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B. Maintenance: Maintain facilities in good operating condition until removal.

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, 

ventilation, and similar facilities on a 24-hour basis where required to achieve 

indicated results and to avoid possibility of damage.

C. Temporary Facility Changeover: Do not change over from using temporary security and 

protection facilities to permanent facilities until Substantial Completion.

D. Termination and Removal: Remove each temporary facility when the need for its service has 

ended, when it has been replaced by authorized use of a permanent facility, or no later than 

Substantial Completion. Complete or, if necessary, restore permanent construction that may 

have been delayed because of interference with temporary facility. Repair damaged Work, 

clean exposed surfaces, and replace construction that cannot be satisfactorily repaired.

END OF SECTION 015000
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